ANMAPAT COBETA AENYTATOB
MYHUUUNAIbHOIO OKPYTA NIOB/INHO

NOCTAHOBNEHUE

24.02.2016 roma Ne 1
O npenocraBjeHUM MYHUIUNAJbHBIX

ycJayr

B nenax peanuzanuu ®@enepanbHoro 3akoHa ot 27 utosst 2010 roma Ne 210-
®3 «OO0 opraHuzalid OPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIUIAIBHBIX
yCIIyT», Ha OCHOBaHMHM ITocTaHOBIIeHNH [IpaBurenscTBa Poccuiickoin @enepanuu ot
16 mas 2011 roma Ne 373 «O pa3paboTke W YTBEpPKICHUU aJIMUHUCTPATUBHBIX
pEerjJaMeHTOB HCHOJIHEHHUS] TOCYJIAapCTBEHHbIX (QYHKIUN W aJIMHUHUCTPATUBHBIX
perIamMeHToB MPEAOCTaBICHHS TOCYIapCTBEHHBIX ycIyr», oT 16 aBrycra 2012 roma
Ne 840 «O mopsinke mojmayd M pacCMOTPEHMS KajloO Ha pEIIeHUs U JIeWCTBHS
(6e3nelicTBue) denepaabHbIX OPraHOB UCTIOJHUTEIBHON BIACTH U UX JOJKHOCTHBIX
aul,  (enepadbHbIX  FOCYJApCTBEHHBIX  CIY)KAlUX,  JOJDKHOCTHBIX — JIMI]
rOCy/lapCTBEHHbIX BHEOIO/DKETHBIX (QoHI0B Poccuiickoit denepauuu, a Takxe
['ocymapcTBeHHOM KOpmopauuu IO aTroMHOM odHeprun «Pocatom» wu  ee
JOJKHOCTHBIX JIUID M TiocTaHoBieHus [IpaBurensctBa MockBbl oT 15 HOs10ps 2011
rona Ne 546-I1IT «O nmpegocTaBaeHUN TOCYJAPCTBEHHBIX U MYHULIUMAIBHBIX YCIIYT
B ropoae Mockse»:

1. YTBepauTs:

1) Tlopsmox ¢opmupoBaHus M BeACHUS PeecTpa MYHUIIMTAIBHBIX YCIYT
(mpusioxenue 1);

2) Topsimok pa3paObOTKH U YTBEPIKICHUS aIMHHUCTPATHBHBIX PETJIAMCHTOB
MPEAOCTABICHUS MYHHUIIUTNIATIBHBIX YCIYT (IPUJI0KEHUE 2);

3) TpeboBaHuMsI K MPEIOCTABICHUIO MYHUITUITALHBIX YCIYT (MIPHIIOKEHHE 3);

4) TlomoxxeHne 00 OCOOCHHOCTSAX TOJAYM M PACCMOTPEHHsS JKaiIo0 Ha
pemienus u (wim) gaeiictBust (Oe3neiictBue) amnmapata CoBera JIeMyTaToOB
MYHUIIUIIAJIBHOTO OKpyra JIroOinMHO, €ro MOJKHOCTHBIX JIML M MYHHUIMITATbHBIX
ciyamux (mpuioxkenue 4).

2. Ony0iuKoBaTh HACTOsAIIEE MOCTAHOBJIEHUE B OroyieTeHe «MOCKOBCKHIA
MYHUIMOAAbHBIA ~ BECTHUK» M Pa3MEeCTHTb Ha  O(UIMAJIbHOM  caiiTe
MYHULIUIIAJIBHOTO OKpyra Jlro6mmuo www.lublino-mos.ru.

3 Hacrosiiiee moctaHOBIIEHUE BCTYMAET B CHUIYy CO JHS €ro O(UIMAIbHOIO
ony0suKoBaHus B OrosieTeHe « MOCKOBCKUI MyHUIIMTIAIBHBIN BECTHHUK.
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4. ITpu3HaTh yTpaTUBLIMM CUJIy MOCTaHOBJIEHUE anmnapata CoBeTa AeNyTaToB
MyHULIUNaIbHOrO Okpyra Jlrobmuuo ot 11.12.2013r. Ne 160 «O mpenocraBieHuu
MYHULUOATBHBIX YCITyT».

5. KoHTposb 32 MCIONHEHUEM HACTOSLIETO IMOCTAHOBJIEHUS BO3JO0XKUTh Ha
rJ1IaBy MyHUIIUNIAIBHOTO OKpyra Jlro0iauHo FO.A. AnnpuaHnosa.

I'maBa MyHMuunaabHoOro okpyra JIrooauxHo IO.A. AunpuanoB



[Ipunoxenue 1

K moctaHoBieHuto anmapata CoBeta
JISTTyTaTOB MYHUIIMIIATLHOTO OKpyTa
JIro6auno ot 24.02.2016 roma Ne 1

MMopsinok
¢bopmupoBanus u BegeHuss PeecTtpa MyHUIMIIAJIBHBIX YCJIYT

1. Hacrosmuii Ilopsigok B 1ensx oOecrnedeHusi AOCTYMHOCTH, IMOJTHOTHI,
JIOCTOBEPHOCTH U aKTyaJIbHOCTH CBEACHUI O MYHMIMIIAIBHBIX ychyrax (maiee —
CBeJIeHUs1 00 yciyrax) ycTaHaBIMBaeT TpeOOBaHUA K (DOPMUPOBAHHMIO M BEJICHUIO
Peectpa myHuImnansHbeIX ycayr (naiee — Peectp).

2. Peectp comepkuT CBeACHUS O  MYHHIMNAIBHBIX  YCIIyrax,
npenocTaBisieMbix —anmapatomM CoBeTa JIEyTaTOB MYHHULMIIAIIBHOTO OKpyra
JIrobnmmHo (naytee — anmapar CoBera JICIyTaToB).

3. Peectp Begercs B DJIEKTPOHHOM BHIAE B HH(DOPMAIIMOHHO—
TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» Ha OQUUMaIbHOM CaiTe anmnapara
CoBera fenyTaroB (fajee — opUIIMaIbHBINA CaNT).

Ceenenust 00 ycimyrax, pa3MEIICHHbIX Ha O(QUIMAIBHOM CalTe, SBISIOTCS
OOIIEeTIOCTYITHBIMU U TIPEJOCTABIAIOTCS OECIIATHO.

4. ®opmupoBaHue U BeieHue Peectpa ocyuiecTBiseTcs NocpeacTBOM:

a) pa3MeIIeHHs] CBEACHWI 00 yciayrax Ha o(QUIMaIbHOM caiTe (nanee —
pa3MelIeHre CBEICHUN ).

0) HampaBlieHHMs CBEICHUH 00 ycmyrax mius pasmerieHust Ha [loptane
rOCyAapCTBEHHBIX U MYHHUIIMNANbHBIX ycIyr ((hyHKMil) ropoga MockBbl (zanee —
HaIpaBJICHUE CBEJICHUM JiJis pa3menieHus Ha [loprane).

5. CocrtaB cBefeHUl 00 yciyrax, HoJeKalluX pa3MeleHUI0, 3a0dHsAeTCs
COTJIaCHO MPUJIOKEHUIO K HacTosmeMy lopsnky.

6. Pasmemienune cBeaeHUil oOecmeunBaeT MYHUIMIATBHBIA CITy>Kalluid
annapara CoBeTa JenyTaToB, K JAOKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHECEHO
BeneHue Peectpa (manee — MyHULIMNAIBHBINA CIYKallMM MO BEJECHUIO PEECTpa) B
TEUYEHHE S5 THEU CO AHS MPEIOCTABICHUS TAKUX CBEICHUM.

7. MyHUITUTIATBHBIN CITy>KalTui 10 BEJICHUIO peecTpa:

a) OCyIlIecTBIsIeT (DUKCHPOBAHWE M XpaHeHHe HHGOpMAIMK 00 HCTOPHH
U3MEHEHUHN cBelleHui 00 yciyre, oOecreynBaeT CO3JaHhe U XpaHEHUE apXHUBHBIX
konuk Peectpa;

0) oOecrnieunBaeT (QUKCUPOBAHWE M XpaHCHHE CBEJACHUH O JIMIAX,
MPEIOCTABUBIIMX CBEJEHUS 00 yCiIyTe.

8. [IlpemocraBieHue cBeAaeHUM 00 yciyrax Jis pa3MelIeHHUs Ha
opUIMATBHOM CalTe€ OCYIIECTBISECT OpraHU3allMOHHO-TIPABOBOM CEKTOp armapara
CoBera nenyTatoB B TEUEHHE S5 AHEH CO JHS YCTAHOBJICHUS W (WUJIM) U3MEHEHHUS
CBEJICHUH, ONPECICHHbIX B IPUIIOKEHUH K HacTosmeMy [lopsanky.

9. Cenenust 00 yciayrax HampaBisSIFOTCS JUIsl pazMenieHus: Ha I[loprane B
cooTBeTcTBUM ¢ CornameHueM 00 HHPOPMAIMOHHOM B3aUMOJEHUCTBUU MEXIY
JlenapTaMEHTOM TEPPUTOPUATIBHBIX OPraHOB MCIIOJHHUTENIBHOM BIJIACTH TOPOJa
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MOCKBBI ¥ MyHUITUTIATUTETOM BHYTPHUTOPOJCKOTO MYHHIIMIAIBHOTO O00Opa30BaHUS
JIro6mmHo B ropojae Mockse ot 13.02.2012 r. Ne 52-11-5/12-113.



[Ipunoxenue
Kk Ilopsnky ¢opmupoBaHus U BeaeHUS
Peectpa MyHMIIMDIANBHBIX YCIYT

Ilepeyenn
CBEJICHUI 0 MYHUIIUNIAJBHOM ycJIyre Uil pa3MelleHus
B PeecTpe MyHMUIMNIAIBHBIX YCJIYT

1. HaumeHoBaHWEe MyHUIIUNIATLHOW YCITYTH.

2. HauMeHOBaHUSI U PEKBU3UTHI 3aKOHOJATEIbHBIX M MHBIX HOPMATHUBHBIX
MPABOBBIX AKTOB, MPETyCMATPUBAIOIINUX MPEJOCTABICHUE MYHHUITUTIATLHON YCIIyTH.

3. HaumeHoBaHUsS ~ OpraHoB, YYacTBYIOIIUX B  NPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

4. HaumenoBanuwe, HoOMeEp, JaTa, CBeleHHUS 00 OMyOJIUKOBAHUU
HOPMAaTUBHOTO MPABOBOIO aKTa, YTBEPAMBUIEIO aJIMHHUCTPATUBHBIA PErIaMEHT
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

5. CeneHusi 0 MecTe MOJayM 3arpoca (3asBIICHHS) Ha MPEAOCTaBIICHUE
MYHULUNAIBHON YCITyTH.

6. HauMmeHoBaHue pe3ynbTara NpeoCTaBICHs] MyHUIIMITAIbHON YCITYTH.

7. HanmeHOBaHME [TOKYMEHTa, IMOJTBEPKIAIOMIETO KOHEUYHBIA PpE3yJIbTaT
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

8. CmeaecHuss O KaTErOpWsIX 3asABUTENCH, KOTOPHIM IMPEIOCTABIISICTCS
MYHULIUNAIbHAS yCIIyTa.

9. CBemenus o0 Mecte WHGOPMHPOBAHUS O TIPaBUIAX MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

10. CmeneHuss 0 MaKCHMaJIBHO JOMYCTHUMBIX CpPOKax TPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

11. CBenenuss 006 OCHOBaHMSIX JUIsl MPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH JIMOO OTKa3a B MPEJA0CTABICHUN MyHUITUTIATLHOM YCITYTH.

12. HaumeHoBaHUs TIOKYMEHTOB, TTOJICKAIINX MPEJCTABICHUIO 3asBUTEIIEM
JUIS1 TIOJTYYEHUS] MyHUIIUIIAIbHOW YCITYTH.

13. Csenmenust 0 BO3MOXHOCTA (HEBO3MOXKHOCTH) TIPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH B MHOTO(YHKIIMOHATIBHBIX IIEHTPaX.

14. Caenenuss o Bo3Me3gHOCTH (0€3BO3ME3THOCTH) MPEIOCTABICHUS
MYHULIUNATHLHON YCIYTH U pa3dMepax IulaThl, B3BUMAEMOU C 3asBUTENISA, €CIIU yCIyra
MPEIOCTABIISECTCS HA BOBME3HOM OCHOBE.

15. Cgenmenuss 00 aJAMUHUCTPATUBHBIX MpOUEAypaX, MOJJIEKAIUX
BBITIOJTHEHUIO OpPraHOM MECTHOTO CaMOYyIpaBJeHUS TMpH  MPEIOCTaBICHUU
MYHULIMNQIBHOM yCIyrd, B TOM 4YHCJE CBEACHUS O TMPOMEKYTOUHBIX U
OKOHYATEIbHBIX CPOKAX TAKUX AJIMUHUCTPATUBHBIX MPOLEILYP.

16. Csenmenust 00 anpecax »dJIEKTPOHHOM TOYTHI, TeledoHAX oOpraHa
MECTHOT'O CaMOYIIPABJICHUSI.

17. CBenenust 0 MOpsiAKE KOHTPOJS 32 UCIMOIHEHUEM aJIMUHHCTPATUBHOIO
peryiaMeHTa.
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18. Ceenenust o cnocobax u ¢opMax 00KaJIOBaHUS PENICHUN U JACUCTBUI
(Oe3meicTBUSl)  TOJDKHOCTHBIX — JIMIT W MYHUUUOAIBHBIX  CIyXKalllUX MpH
MPEIOCTABICHUHU YCIYTH U CBEACHUS O JOJDKHOCTHBIX JTUIAX, YIIOJTHOMOYEHHBIX HA
paccMOTpeHHE Kano0, UX KOHTAKTHBIE JaHHBIE.

19. TekcT aAMUHUCTPATUBHOTO periiaMeHTa, (opMbl 3aIpoCcoB (3asBICHUN),
KOTOpbIE€ HEOOXOIMMBI 3aIBUTEIIO JIS MOTYYSHUSI MyHUITUTIATBHONU YCIIYTH.

20. CBeneHus 0 1aTe BCTYIUICHUS B CUJTYy aIMUHUCTPATUBHOTO PETjaMEeHTa.

21. CBeneHuss O BHECEHHMHM HW3MEHEHHWH B HOPMATHBHBIN IMPaBOBOW aKT,
YTBEPIUBIINN aIMUHUCTPATUBHBIN PErIaMEHT MPEJOCTaBICHUS MYHULIUIATBHON
yCIIyTH, C yKa3aHUEM HOMEpa, JaThl, CBeleHUsI 00 OMyOJIMKOBAaHUHA HOPMATHBHOTO
MIPABOBOTO aKTa, KOTOPHIM BHECEHBI TAKUE U3MEHEHHUS.

22. CpemeHust O Jare TMpeKpalleHUs] ACUCTBUA aIMHUHHCTPATUBHOTO
peraamMeHTa  OpeJOCTaBICHUS  MYHUIMNAIBHON  yciyrd  (MpPU3HAHUSA — €ro
YTPATUBIIIUM CUITY).



[Tpunoxenue 2

K moctaHoBieHuto anmapata CoBeta
JIENyTaTOB MYHHUIIUIIAJILHOTO OKpyra
JIro6muo ot 24.02.2016 roma Ne 1

MMopsinok
pa3padoTKu M YTBEP:KIAEHUSI AAMUHUCTPATUBHBIX PerjiaMeHTOB
NPeA0CTABJEHNSI MYHUIMNIAJIBHBIX YCJIYT

1. Hacrosmmii Ilopsgok ycTaHaBiMBaeT TpaBuia pa3pabOTKU |
YTBEPKIACHUS aIMUHUCTPATUBHBIX PErIaAMEHTOB MPEAOCTABICHUS MYHULIUTAIBHBIX
yCcayr (Aanee — perjiaMeHThI).

2. PernaMeHT sABISI€TCS HOPMATUBHBIM NPABOBBIM akToM anmnapara Cosera
JeTyTaTOB MYHHUIMIIATBHOTO OKpyra JlrobmuHo (manee — ammapar Coera
JIETIyTaTOB), OMPEACIISAIONINM MOPSAI0K, CTAHAAPT MPEAOCTABICHUS MYHUIIUIIAIbHON
YCIYTH, B TOM YHUCJE COCTaB, CPOKH U MOCIEAOBATEIbHOCTh aJIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), ocymiecTBisieMbIx armapaToM CoBeTa ACMmyTaToB IO 3alpocy
bu3MUecKkoro - WJIM  IOPUAUYECKOTO  JIla JUO00 WX  YHOJHOMOYEHHBIX
MPEACTABUTENIE B paMKax IMOJHOMOYHWM, YCTAHOBIIEHHBIX HOPMATUBHBIMU
1paBoBbIMU akTamMu Poccuiickor ®Denepanuu, NpaBOBBIMU aKTaMU ropojia MOCKBBI
U MYHUIIMIAIbHBIMA TIPABOBBIMH aKTaMH, U B COOTBETCTBHHM C TpeOOBaHUIMHU
®enepanpaoro 3akoHa ot 27 utons 2010 roma Ne 210-®3 «O6 opranuzaiuu
MPEIOCTABJIEHUS] TOCYJAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT», a TAKXKE MOPSII0K
B3aUMOJICUCTBUSL MEXKAY CTPYKTYPHBIMU TOJAPA3ACICHUSIMU, JOJKHOCTHBIMU
JUIIAMA M MYHUIUNAUIBHBIMHA CloyXamuMmu annapata CoBeTa JenmyTaToB NIpHU
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIYTH.

3. Permament pa3pabarhiBacTCsl OPraHU3AIMOHHO-TIPABOBBIM CEKTOPOM
armapata CoBeTa JeMyTaToB (Jajiee — UCIIOJIHUTEID).

4. Tlpu pa3paboTKe MPOEKTa PEriiaMeHTa UCIIOTHUTEIb:

a) ompeaessieT MepeYyeHb HOPMATHBHBIX MPaBOBBIX aKTOB Poccuiickoi
denepanuu, MPaBOBbIX aKTOB IrOpo/ia MOCKBBI 1 MyHULIMTIATBHBIX IPAaBOBBIX aKTOB,
ABJISIFOIINXCS TPABOBBIMM OCHOBAaHUSIMU I TPEIOCTABJICHUS MYHUIUIAIBHON
YCIYTH;

0) OCyIIeCTBIsIET aHajIu3 HOPMATHBHBIX MPABOBBIX akKTOB Poccuiickoi
depneparuu, TPaBOBBIX aKTOB ropojia MOCKBBI, MyHHUITUTIAJBLHBIX MPABOBBIX aKTOB,
pEryIupPYIOIINX NPEeAOCTABICHUE MYHUIIUTIATBLHON YCIYTH;

B) OCYIIECTBISIET aHAIMU3 JACHCTBYIOIIETO TMOpPsAKAa MPEAOCTaBICHUS
MYHULIMTAIBHON YCIYTH M OLICHKY A((PEKTUBHOCTH €€ MPEAOCTAaBICHUS C IEJIbI0
COBEPILICHCTBOBAHMS (ONTUMHU3AINH) aIMUHUCTPATUBHBIX MPOLeAyp (IeHCTBUIA);

I) ONpeaeNseT TMOCIeA0BaTEIbHOCT,  aJIMUHUCTPATUBHBIX  MPOLEIYP
(me¥icTBUil) € y4YETOM NPEMIOKEHUW IO ONTUMH3ALUU TPETIOCTABICHUS
MYHULIUNIAIBHON YCITYTH.

1) pa3pabaTbiBaeT MPOEKT CTaHAApTa MPEJOCTABICHHUS MYHUIUTIATIHLHOM



YCIIyTH;

€) BBITOJIHSCT JAPYTHEe ACHCTBUS IS pa3pabOTKH MPOEKTa PErjaMeHTa.

5. IIpoekT periiaMeHTa MoJJIeKUT HE3aBUCUMOW SKCHEPTU3E U DKCIIEPTHU3E,
npoBoguMol anmaparom CoBeTa JIemyTaToB (Jlajee — BHYTPEHHSS dKCIepTu3a), a
TaKX€ aHTUKOPPYNIIMOHHOMN YKCIEPTH3E.

AHTHKOPpPYILIMOHHAS JKCHEPTH3a MPOEKTA PErjJaMeHTa MPOBOJIUTCS B
MOPSIAKE, YCTAHOBJIEHHOM JUIsi TPOBEACHUS AHTHUKOPPYILHMOHHOW SKCHEPTU3bI
HOPMATHBHBIX IPABOBBIX AaKTOB M MPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB
annapara CoBeTa JIeImyTaToOB, OJHOBPEMEHHO C BHYTPEHHEHN IKCIIEPTU30M.

6. Hcnmonmnutens oOecrieynBaeT pa3MEIICHHE IMPOEKTa perjamMeHTa Ha
opunmansHOoM caiite ammapara CoBera JemyTaToB B WHGOPMAaIlMOHHO-
TEJIEeKOMMYHUKaMOHHON ceTn «UHTepHeT» (mamee — oQUIUANbHBIN cailT) ¢
yYKa3aHUEM CPOKOB MpPHEMA 3aKIFOUEHHM HE3aBUCUMOM IKCIEPTU3bI (CPOK MpueMa
3aKJIIOUEHUH HE MOXET OBITh MEHEE OJHOTO Mecslia €O [JHS pa3MElEHUs
periaMeHTa), a TaKKe KOHTaKTHOHM wuHpopmarmu (TenedoH, ¢akc, aapec
3JIEKTPOHHOM MOYTHI, MIOYTOBBIH aJIpec) AJis HAIIPABJICHUS TaKUX 3aKIIOUECHUN.

7. Ilpu mocTymjieHuu 3aKI0YeHU HEe3aBUCUMOM 3KCIEPTU3bl UCIIOIHUTENb
B TEUCHHE IISITH JHEH CO JHS OKOHYAHMS CpOKa IpUEMa I3THUX 3aKJIIOYCHUH,
paccMaTrpuBaeT MX W NPUHUMAET pEUICHUE [0 pe3yJbTaTaM KaKIO0W TaKou
HKCIEPTU3BL: O TOPadOTKE MPOEKTa perjaMeHTa WM O HelenecooOpa3HOCTH yueTa
AKCIIEPTHU3HI.

8. IlpuHATHIE HUCTHOIHHUTENEM pEIICHUsS IO pe3yibTaTaM pPacCMOTPEHUS
3aKJIIOYEHUN HE3aBUCUMOM AKCIEepPTU3bl O(OPMIISIIOTCSA CIpaBKOM 00 HTOrax
HE3aBHUCUMOM DKCIIEPTU3BI, B KOTOPOU YKA3bIBAKOTCA:

a) HAMMEHOBAaHMUE MPOEKTA PETJIAMEHTA;

0) mara pa3MmeleHus MPoeKTa perjiaMeHTa Ha OPUIIHaIbHOM CalTe;

B) JlaTa OKOHYaHUsI MpHueMa 3aKJII0YCHUN He3aBUCUMOMN IKCIIEPTU3bI;

I') KOJIMYECTBO MOCTYNUBIIUX 3aKJIFOUECHNUN HE3aBUCUMOM 3KCIIEPTHU3HI;

1) COAEp’KaHUE TOJIOKEHUM IPOEKTa PErIaMeHTa C y4E€TOM 3aKJIFOUECHMM
HE3aBHCHUMOM 3KCHEpTH3bl (C HM3JIO0XKEHHUEM PEJaKLUMU TaKUX IOJOKEHUH A0 HuX
WU3MEHEHHUS);

€) MOTHBHUPOBAHHOE OOOCHOBAaHUE PELICHMsI O HeLeIecooOpa3HOCTH yuyeTa
3aKJIFOYEHUN HE3aBUCUMOU SKCIIEPTU3HI.

9. UcnonmuuTens B CPpoK HE Oojiee MATH JHEH mocie IHsS OKOHYAHUS CPOKa
npuemMa 3aKIOYEeHUH HE3aBUCHUMOW SKCIEPTH3bl HAIpaBisieT B OpraHu3allMOHHO-
nmpaBoBor cekTop anmapara CoBera IEMyTaToB il IPOBEACHUS BHYTPEHHEHN
HKCIIEPTU3BI:

a) IPOEKT NocTaHoBJieHUs anmapara CoBera JemyTaToB 00 YTBEPKIACHHUU
periIaMeHTa;

0) MPOEKT perjaMeHTa;

B) KOMUU 3aKIIOYEHUI HE3aBUCUMOM AKCHEPTU3bI (IPH X HAIMYUN);

I') KOIUIO CIIPAaBKU 00 UTOraxX HE3aBUCUMOM 3KCIIEPTHU3BI.

10. Ilpum mnpoBeneHHH BHYTPEHHEW OHKCIEPTU3BI IMPOEKTA pETJiaMeHTa
IIPOBOJUTCS OLIEHKA:

a) COOTBETCTBHS IMPOEKTa periiaMeHTa TpeOOBaHUSIM, NPEIbIBISIEMBIM K
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Hemy  @DeaepanbHbiM  3akoHOM  «OO0  opraHm3anmuyd  MPEJOCTABICHUS
rOCyIapCTBEHHBIX U MyHULIMNIAJBHBIX YCIYI» U IIPUHATHIMUA B COOTBETCTBUU C HUM
HOPMATUBHBIMU IIPABOBBIMU AKTAMU;

0) ydera pe3yinbTaTOB HE3aBUCUMOM IKCIIEPTU3bI B IPOCKTE PETIaMEHTA.

11. Cpok npoBeieHUs] BHYTPEHHEN HKCIIEPTU3bI U MOATOTOBKU 3aKIIOYCHUS
Mo ee pe3yjlbTaTaM HE MOXeT ObITh Oojee jecsiTd pabodyux JHEW co JHS
NpEJCTaBICHUS JOKYMEHTOB (TyHKT 9). 3akioueHHe BHYTPEHHEH SKCIIEPTH3BI
HAMpPAaBJISAECTCSA UCHOJHUTENIO B JIEHD €TO IMOJITOTOBKHU.

12. UcnonHuUTENs B TEUEHUE TPEX THEH CO MTHA TOJYYCHHS 3aKITIOYCHUS
BHYTPEHHEH OKCIEepTHU3bl OOECleYnMBaeT YYeT 3aMEYaHWil W TMPEeIJIOKEHUH,
COoAEpKAIIMXCA B 3aKJIFOYCHUU. B ciydae Hecornacusi UCTIOJHUTENS € 3aKII0OUYCHUEM
BHYTPEHHEW 3KCIEPTHU3bI, PEHICHUE OCTAETCA 3a IJ1aBOM MYHHUIUIIAIBHOIO OKpYra
JroOnuHo.

13. UcnonHutenb B CpOK, HE TMPEBHINAIONMN MATH JHEW CO JHS
pacCMOTpPEHHs]  3aKIIOYEHHUs]  BHYTPEHHEW  OKCHEPTU3bl, BHOCHUT  IJIaBe
MyHUIIUNIATBHOTO  OKpyra JIIOOJIMHO TPOEKT perjamMeHTa, K KOTOPOMY
IIPUJIAraroTCs:

a) MPOEKT MOCTaHOBJcHMs ammapara CoBeTa JENyTaToB 00 YTBEPXKICHUH
perilaMeHTa;

0) cipaBku 00 UTOTAX HE3aBUCUMOMW DKCIIEPTHU3BI, B TOM YUCIIC HE3aBUCHMOI
AHTUKOPPYNIIMOHHON 3KCIIEPTHU3HI;

B) 3aKJIOYCHMS BHYTPEHHEW OHKCIEpTHU3bl, B CJIydae Hecorjacus ¢
3aKJIFOYEHUEM BHYTPEHHEU 3KCIIEPTU3bI, MNCbMEHHBIE BO3PAKCHMUS;

I') IPOEKThl MYHMUIIMNIAILHBIX MPABOBBIX aKTOB, B CIlydae €CIU B MPOIECCe
pa3pabOTKH TMPOEKTa pErjiaMeHTa BBISBIAECTCS BO3MOXKHOCTh ONTHUMHU3AIUU
(MOBBINICHUSI KAa4eCTBA) MPEJOCTABICHUS] MYHUIIUNMAIBHOU YCIYTH TPHU YCIOBUH
VM3MEHEHUN COOTBETCTBYIOIIMX MYHULIMIIAJIbHBIX [IPABOBBIX aKTOB.

14. PermameHT yTBepkmaeTrcs mocTtaHoBieHueM ammapata CoBera
JIEMyTaTOB M BCTYIMAET B CHJIy CO JHS €ro O(pUIMaIbLHOTO OIyOJIMKOBAHUS, €CITU B
ITIOCTAHOBJIEHUU HE OTOBOPEHO UHOE.

OnHOBpEMEHHO ¢ OMYOJIMKOBAHUEM PETVIAMEHT IMOJJICKUT Pa3MEIEHUI0 Ha
oduIanbHOM caiiTe, H(OOPMAIMOHHBIX CTEHJaX B MOMeIleHusax ammapara CoBera
JIEIyTaTOB.

15. BHeceHne H3MEHEHHH B pEIrVIaMEHT OCYIIECTBISAECTCS HA OCHOBAHUU
U3MEHEeHUH, BHeceHHbIX B DenepanbHblii 3ak0H «O0 opraHu3aluy Npe1oCcTaBICHUs
rOCYy/IapCTBEHHBIX M MYHULMNAJIBHBIX YCIYyr» W WHBIE HOPMATHUBHBIC MPAaBOBBIC
akThl Poccuiickon denepanuu, npaBoBbIe aKThl TOpoaa MOCKBbI U MyHULIUTIAJIbHBIE
MPABOBBIE AaKThl, & TAaKXE B IEIAX COBEPIICHCTBOBAHUS AJIMUHHUCTPATUBHBIX
nporeayp (AeicTBUI) MO MPEOCTABICHUI0 MYHUIIUTTAIIBHOW YCITyTH.
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[Tpunoxenue 3
K ToctaHoBieHuto anmapata CoBeta

JIENyTaTOB MYHHUIIUIIAILHOTO OKpyra
JIro0muuo o1 24.02.2016 roga Ne 1

TpeboBanus
K NMPeI0CTABJIEHHI0 MYHUIMIIAJIBHBIX YCJIYT

O01mme MoJI0KEeHUS

1. Hactosiiuumu TpeOOBaHUSIMU PETYJIUPYIOTCS BOMPOCHI MPABOOTHOLIEHUIN
Mexay annaparom CoBeTa AemyTaTOB MyHULIMIIAIBHOTO OKpyra JIrobmuHo (nanee —
ammapat CoBeTa JIeMyTaToB) ¥ 3asBUTEIISIME IIPH MIPEIOCTABICHUN MYHHUITUITATEHBIX
YCIIYT.

2. TlocranoBnenusmu ammapara CoBera JAemyTaTOB 00 YTBEpXKICHUH
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS MYHUIIMIAIBHBIX YCIYyT (Hayee
— PpErJaMeHThl) MOTYT OBIThb YCTaHOBJICHBI JIOTIOJHHUTENbHBIE TpeOOBaHUS K
IIPEJOCTABIECHUIO COOTBETCTBYIOIINX MYHULIUIIAIBHBIX YCIIYT.

TpebdoBanus k ”HGOPMHUPOBAHUIO 3asiBUTEJICH
IPU NPEAOCTABJICHMH MYHUIUNAJIBHBIX YCJIYT

3. 3asgBuUTENb UMEET MPABO Ha MOJIYYCHHE Bce MH(OpMammu, CBI3aHHON C
MPEIOCTaBICHUEM €My MYHUIIMTIATbHON yCITyTH.

4. OCHOBHBIMH TpEOOBaHUSMU K HMH(POPMUPOBAHUIO 3asiBUTENCH NpH
MPEIOCTaBIEHUU MYHUIIUTIATBHBIX YCIIYT SBIISIOTCS:

1) nocToBepHOCTH MHPOPMALIHH;

2) nonHOTa UH(pOpPMaALUK;

3) HarIIIHOCTH (hOPM MpEeaoCTaBIsIEMOM HH(DOPMAITUK;

4) MOCTYIMHOCTH UH(MOPMAIUY;

5) omepaTUBHOCTH MPEAOCTABIICHUS HHPOPMAIINH;

6) akTyaJIbHOCTh MH(POPMAIINH;

7) nmpenocTtaBieHue nHGopMaIi Ha 0€3B03ME3THON OCHOBE.

5. llpu mnpenocraBieHUM  MYHHULIMIAIBHOM  yCIYyTrd  3asBUTENIO
peoCTaBIIsAETCS HHPOPMAIUS O:

1) mecte HaxoxIeHus U Tpaduke paboTel ammapara CoBera JEMyTaTOB,
BKJIIOYAsi MECTO M rpaduK MpueMa 3arpocoB (3asBICHHUI) Ha MpPelOCTaBICHHUE
MYHUIIUNATBHBIX YCIYT M MHBIX JOKYMEHTOB (MH(pOpMALMH), HEOOXOIUMBIX IS
NPEOCTABJICHUS] MYHHUIIMITAIBHOMN YCIIYTH (Jlajiee — TOKYMEHTBHI);

2) HAaMMEHOBaHUU JOJKHOCTH, (paMUIMKM, UMEHH, OTYECTBE (IIPU HAIUYHUN)
MYHHUIIMTIAJBHBIX ~ CIy)Kamux anmapata CoBeTa AemyTaToB, OpPTraHU3YIOIIMX
IPEIOCTAaBIIEHNE MYHUIIMIIAIBHON YCIyTH (Aajiee — MyHULUIIAIbHbBIE CITy)Kallle) U
UX KOHTaKTHBIX TesedoHax;

3) mOYTOBOM ajpece, aapecax 3JIEKTPOHHOW MOYTHI, O(QULMATBHOIO CaiiTa B
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nH(OPMAITMOHHO-TEJICKOMMYHUKAaIIMOHHON cetn «MHTepHeT» ammapata CoBera
JenyTaToB (nanee — ouIMaaIbHbIN CalT);

4) mepeyHe MPENOCTABISIEMBIX  MYHUIMIAIBHBIX  YCIYr,  CpOKax
NPENIOCTABICHUS MYHUIMIAIBHBIX YCIYr, YCJIOBUSX B3UMaHMS TIUIaThl 3a
NPENIOCTAaBIICHUE MYHUIMIAIBHBIX  YCIyr, pa3Mepe TaKoW TIuIaThl, €CIu
MYyHUIUTNIATbHAS yCIyra MPeA0CTaBIIAETCS 3a CUET CPE/ICTB 3asBUTEIIS;

5) mepedyHe JOKyMEHTOB (oOpaslax HuX 3amoJIHeHHs) U HHGOpMAaIIUH,
HEOOXOMMMBIX [UJII TOJYyYEHUS MYHUIUMINAIBHOM yciIyrm U ¢dopmax ee
MpeacTaBIeHUs (OTACIBHO IS KaXKI0H MyHUITUTIATBHOU YCIIYTH);

6) mopsinke oOalloBaHWS pEIICHU W neiicTBuid (Oe3nmeiicTBus) ammapara
CoBera enyTaToB, €ro JOJPKHOCTHBIX JIUIl U MYHUITUTIATBHBIX CITYKAIIHX.

6. Uudopmarus 0 MyHUIIUITAIEHOHN yCITyTe TMIPEA0CTABIISICTCS MTOCPEICTBOM:

1) TenedonHoOl CBAA3M;

2) ourmaapHOIO CaifTa;

3) pasMernicHus Ha WHGOPMAIIMOHHBIX CTCHIAX WJIM HMHBIX HCTOYHHKAX
nH()OPMUPOBAHMS B TOMEIIeHUsIX amnmapaTta CoBeTra JAenyTaToB,;

4) nyOJIMKanui B CpeICTBAX MacCOBOM HHGOPMAIIHH;

5) IlopTana rocy1apCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT (QYyHKIMIT) TOpoaa
MOCKBBI;

6) UHBIX CHpPaBOYHO-MH(POPMAIMOHHBIX MaTepUaioB (JMCTOBOK, OpOIIIOp,
OYKJIETOB H Jp.).

/. llpm nuuyHOM momaye 3asiBUTesnieM B amnmapar (CoBeTa JeMyTaTOB
JIOKYMEHTOB, 3asSBUTEIh HHPOPMHUPYETCS O CpPOKaxX W TIOPSAIKE PACCMOTPEHUS
JOKyMEHTOB, a TaKXe O TMOPSAKE TMOMyYeHUs IOKYMEHTa, IOATBEPIKIAIOIIETO
MIPEIOCTaBICHUE MYHHUITUTIATBHON YCITYTH.

8. C MOMEHTa IIpeICTaBIICHUS TOKYMEHTOB 3asBUTEIIb UMEET MPaBO B YACHI
npuemMa oOpaTUThCSA JUIsl TOJdydyeHUs HHPopManuu o0 dTarme pacCMOTPEHHUS
JIOKyMEHTOB.

9. 3asBuTensiM MOTYT OBITH MPEIOCTABICHBI CIEAYIONINE KOHCYJIbTAIlUU
(iuyHo B ycTHOM ((dopme, B THUCbMEHHOW (opme wimm 1o TenedoHy) O
MPEIOCTABICHUU MYHUITUTIATBHBIX YCIYT:

1) o TpaBOBBIX  aKTaX, PErJIAMEHTUPYIOIIUX  MPEJOCTABICHUE
MYHHUITUTIATBHOU YCITYTH;

2) o nokymeHTax (MHGOpMAaLMK), MPEJOCTABICHUE KOTOPHIX HEOOXOIUMO
JUTSL TIOJTYYCHHSI MyHHUITUTIATBHBIX YCIIYT, a TAKXKE O TOKYMEHTax (MHMOpMaIum) s
MPEIOCTABIICHUS MYHHUIIUIIAILHOW YCIYTH, PEIICHHWE O TMPEICTaBICHUU KOTOPBIX
3asIBUTEIIh IPUHUMACT CAMOCTOSITEIBHO;

3) 00 anpece, rpaduxe padboThl anmapara CoBera JeMyTaTOB;

4) o rpaduke TpEemMa JIOKYMEHTOB M  BBIJAYM  JOKYMCHTOB,
MOATBEPKIAIONINX MPETOCTABICHINE MYHUIIMITAIbHON YCITyTH;

5) o mopsiake 00kag0BaHUs PEIIeHU U AecTBUi (Oe3aelicTBHS) anmapara
CoBera enyTaToB, €ro JOJPKHOCTHBIX JIUIl U MYHUITUTIATBHBIX CITYKAIIHX.

10. Koncynbraniuu U TMpeOCTaBICHUE 3asABUTENSIM B X0JI€ KOHCYJIbTAIUi
dbopm (0TaHKOB) TOKYMEHTOB SIBJISTFOTCSI O€3BO3ME3THBIMH.

11. B cnydae ecnu Jy1si KOHCYJBTAIIUU TPeOyeTCs MPOAOKUTEIILHOE BpeMs
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(bonmee 30 MHUHYT), 3asBUTENI0O MOXET OBITh NPEIOKEHO OOpaTUTbCA 3a
HeoOXoauMol HH(OpMalMe B MUCBMEHHOM BHJE, JHMOO HA3HAYEHO Jpyroe
yI0OHOE /1JIs1 3aABUTENS BPEMsI ISl YCTHOTO KOHCYJIBTUPOBAHUS.

12. B wMecrtax mpuema [IOKyMEHTOB HH(poOpmanus s 3asBUTENS O
IPEJOCTABIIEHUM MYHUIUNAIBHBIX YCIYr pa3Melaercss Ha HHQOPMaIMOHHBIX
CTEHJIaX WM UHBIX UCTOUYHUKAX UHPOPMUPOBAHUS.

TpeGoBanus K JOKyMeHTaAM ¥ HH(OpMALMHU, HEOOXOAUMBIM
JJIS1 IPEI0CTABJICHUS MYHUIUIIAJIBHOM YCIyTH

13. Ilepeuenr  gokymMeHTOB (uMH(pOpPMAalKK), HEOOXOJUMBIX IS
NPEIOCTABICHUS MYHUIIMIAIBHON yCIyrd, YCTaHABIMBAETCS pErIiaMEHTOM H
SIBJISICTCSI HCUCPIIBIBAIOIITIM.

14. dopma 3ampoca (3asBlieHUs) YyTBepkaaercsa periameHtoM. [lpu
pa3pabotke (opMbl 3ampoca (3asABJCHHSA) TMPEAYCMATPUBACTCS HAIWYHE B
yKazaHHOM ¢GopMe BCeX PEKBU3UTOB, TpeOyeMbIX Mg MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTH, KOTOpBIE 3asBUTENb JOJDKEH 3aloidHUTh (yKa3aTh), a
TaK)Ke COrJiacue 3asiBUTENS Ha 00pabOTKY €ro MepcoOHaANbHbBIX JTAaHHBIX.

15. B cmnydae eciu s NPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH
HeoOxonuMa o00paboTKa TMEPCOHANBHBIX JIAHHBIX JIMIA, HE SBISIONIETOCS
3agBUTENEM (32 WCKIIOYCHHEM JIMI, NPU3HAHHBIX B YCTAHOBJICHHOM MOPSIKE
0€3BECTHO OTCYTCTBYIOIIMMH, W PA3bICKHBAEMBIX JIUII, MECTO HAXOXKICHHUSI KOTOPHIX
HE YCTAHOBJIECHO YIIOJHOMOYEHHBIM (eAepaibHbIM OPraHOM HCHOJHUTEIBHOM
BJACTH), M €CJIM B COOTBETCTBHHM C (efepalbHbIM 3aKOHOM 00pabdOTKa TaKHUX
MIEPCOHANBHBIX TAHHBIX MOXET OCYIIECTBISITHCS C COTJIACHs YKa3aHHOTO JINIIA, TIPU
oOpallleHu! 3a TOJYyYeHHEM MYHHIIMMAIbHOW YCIYTH 3asBUTENb JOTOJIHUTEIHHO
MPEAOCTABISACT MTOKYMEHTHI, MOATBEPKAAIONINE MOJIYYSHHE COTJACUsl YKa3aHHOTO
JUIA WIA €r0 3aKOHHOTO MpEeJCTaBUTENs (JIMIla, UMEIOIIETo MPaBO MPECTaBISATh
MHTEpECHl (PU3NYECKOTO JIHIla B COOTBETCTBUH C 3aKOHOAATEILCTBOM) Ha 00pabOTKyY
MEPCOHANIBHBIX JJAHHBIX YKA3aHHOTO JIHII.

16. IlpencraBnseMblie 3asiBUTENEM JOKYMEHTHI (MHGOpMaIus) Ha OyMaKHOM
HOCHTEJIE JJOJKHBI COOTBETCTBOBATH CJIEAYIOIINM TPEOOBAHUSIM:

1) He UMeThb MOAYMCTOK U UCTIPABICHUN TEKCTA;

2) He UMETh MOBPEXKJCHUN, HAIMYME KOTOPBIX HE MO3BOJSET OJHO3HAYHO
UCTOJIKOBATh MX COJEpKaHUE.

17. Konuu NOKYMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, MPEICTaBISIIOTCS
3asgBUTENIEM BMECTE C OpPHUTHMHAJaMH JOKYMEHTOB, €CJIM WHOE HE YCTaHOBJICHO
COOTBETCTBYIOIIIUM PETJIAMEHTOM.

18. JIoKyMEHTBI, BBIJIAHHBIE KOMIICTCHTHBIMA OpTraHaMH WHOCTPAHHBIX
rOCyJapCTB M TIPEJICTABICHHBIC 3asBUTENEM JUISA TOJYyYEHUS MYHUIIUITAIBHON
YCIIYTH, JOJDKHBI OBITh JICTAJIM30BAaHBI, €CIM HWHOE HE TPEIyCMOTPEHO
MEXAYHapoaHbIMu JoroBopamu Poccuiickonn denepauuu, W IEpeBEICHBl Ha
pycckuii s3bIK. B ciydasix, mpeaycMOTpeHHBIX (heepaibHBIMU 3aKOHAMU, BEPHOCTH
nepeBo/ia JOJDKHA OBITh HOTAPHAIBHO yIOCTOBEPEHA.
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19. B cimydae eciau TOKyMEHTHI MOJAIOTCS Yepe3 MPECTaBUTENS 3asIBUTEIIA,
JOJDKEH OBITh TPEACTaBIEH JOKYMEHT, TMOATBEPXKAAONIUNA IMOJHOMOYMS Ha
OCYIIIECTBIICHUE JCUCTBUM OT UMEHHU 3asIBUTEIIS.

1) odopmieHHas B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
deneparuy JOBEPEHHOCTD (151 GU3UICCKUX JIUIT);

2) odopmieHHas B COOTBETCTBMHM C 3aKOHOJIATEILCTBOM Poccuiickoit
deneparuy  IOBEPEHHOCTh, 3aBEpEHHAs IMeYarThio (MpU HAJIUYMH) 3aSBUTENS U
MOANUCAHHAS  PYKOBOJAUTEIEM  3adABUTENS WIM  yHOJIHOMOYEHHBIM  3TUM
PYKOBOJUTENEM JTUILIOM (IJ1s1 OPUIUYECKUX JIUIT);

3) KomuWs pemieHus O HAa3HAUYCHWHU WM 00 u30paHwu OO TpHKaza o
Ha3HAYCHUU (PU3NYECKOTO JUIA HA JOJKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOE
¢usznyeckoe nUIO OONagaeT MpaBOM JACMCTBOBATH OT HMMEHM 3asBUTENS 0e3
JIOBEPEHHOCTH.

Cratyc M TIOJTHOMOYHMSA 3aKOHHBIX MpPEACTABUTENICH 3asgBUTEI —
(GbU3NYECKOro  JIMIa  TOATBEPXKIAIOTCS  JIOKYMEHTAMH, IPEIyCMOTPEHHBIMHU
dbenepaabHBIMU 3aKOHAMH.

20. 3asgBuTenb mpu OOpallieHUU 3a IMOJTYYCHHEM MYHHITUNIAIBLHON YCIyTH
MPEJICTABISAECT JOKYMEHT, YJIOCTOBEPSIONIMNA €ro JIMYHOCTh B COOTBETCTBUU C
3aKOHOJATeNbLCTBOM Poccuiickon denepanuu.

VY ocroBepeHre JMYHOCTH TPaKJIaHWHA, HE JOCTUTIIETO Bo3pacta 14 jer,
MOXET OBITh MPOU3BEJICHO €r0 3aKOHHBIMU MPEICTABUTEISAMHU (JIULIAMH, UMEIOIIIMMHU
MPaBO MPEACTABIATH €T0 UHTEPECH] B COOTBETCTBUU C 3aKOHOIATEIILCTBOM ).

TpedoBanus k npuemMy (MOJYYCHUIO) U PErUCTPALIMU JOKYMEHTOB

21. JInst moy4eHuss MyHHUIUITATLHOW YCITyTH 3aIBUTENh MOKET:

1) BpyuuTh JOKYMEHTHl JINYHO MYHUIUNAIBHOMY  CIyXKallemy,
OTBETCTBEHHOMY 3a IIpHEM (IIOJyUYEHHUE) U PETUCTPALIHNIO IOKYMEHTOB,;

2) HampaBUTh JIOKyMEHTHI IO IMOYTE, B Cllydyae, €CIU 3TO MPEeayCMOTPEHO
COOTBETCTBYIOILMM PETIAMEHTOM.

22. OcHoBaHMEM JUIsl Hayaja MpPEJOCTaBICHUS MYHUIMNAIBHON YCIyTH,
€CIM HMHOE HE IMPEeayCMOTPeHO mpaBoBeiMU akTamu Poccuiickon ®enepanuu,
IIPaBOBBIMM  aKTaMU ropojga MOCKBBI, MYyHUUUIAJIbHBIMU HOPMAaTUBHBIMU
IIPAaBOBBIMM AKTAMH, B TOM YHMCJE PETJIAMEHTOM, SBIIAETCS IOCTYIUIEHUE OT
3asBUTEIISI TOKYMEHTOB B anmnapar CoBeTa IemyTaToB.

23. B cnydae ecnu MHOE HE MPETyCMOTPEHO HOPMATHBHBIMU INPABOBBIMU
aktamMu Poccuiickonn @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMU TIOpOJa
MoCKBbI, MYHUIMNAJIbHBIMA  HOPMATHBHBIMM  TPABOBBIMH  aKTaMH  CpOK
MPENOCTABJIEHNS MYHHULIMIAIBHON YCIYyTM HAYMHAET WUCUMCIATHCA Ha CIEAYIOIIUI
paGounii eHb MocJiie JHS PETUCTpaluu JOKYMEHTOB. B ciyuyae mpemoctaBieHUs
MYHULIMIIAJIBHOW ~ yCIyTM B JIeHb  OOpalleHUus CpPOK  MPEJOCTaBICHHUS
MYHULUOAIBHOW YCIYTM HAYMHAET MCUUCIATBCA C MOMEHTa pPErucTpanuu
JIOKYMEHTOB.

24, MyHULIMTIATIbHBIN CITy>KaIllUi, OTBETCTBEHHBIH 3a mpueM (TMOoIydeHHe) U
PETHCTPALIMIO IOKYMEHTOB, IIPH MOJTYYEHUU JOKYMEHTOB:
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1) ycranaBnmuBaeT mpeIMeT IJOKYMEHTOB, M TpU JUYHOM OOpallieHuu
3asiBUTENS — JIMYHOCTD 3asIBUTEIIS;

2) mpoBepsieT NPEACTaBICHHbIE JOKYMEHThI HA COOTBETCTBUE TPEOOBAHUSM,
YCTAaHOBJICHHBIM HOPMAaTUBHBIMH IIPaBOBBIMM akTaMu Poccuiickoir denepanum,
HOPMATHBHBIMM IIPaBOBBIMM aKTaMU Tropoja MOCKBbBI, MYHHUIMIIAJIBHBIMU
HOPMAaTUBHBIMU IPABOBBIMM aKkTaMH K O(OPMIIEHHIO TaKUX JOKYMEHTOB,
HacToAMM TpeboBaHUAM U TPeOOBaHUSAM pETJIaMEHTa.

25. Ilpm Hanuuuu HEOOXOAMMBIX JTOKYMEHTOB [IJsi TMPEAOCTaBICHHUS
MYHUIUOATBHOM YCIYIM M COOTBETCTBUUM HX TpPEOOBAaHUSAM, YCTAHOBIIEHHBIM
HOPMAaTUBHBIMM IIPaBOBbIMU akTamu Poccuiickoi denepanny, HOPMATUBHBIMHU
IPaBOBBIMM aKTaMU ropoja MOCKBbI, MyHUUMIAIbHBIMH HOPMAaTUBHBIMHU
MIPABOBBIMHU aKTaMU K O(OPMIICHHIO TAaKUX JOKYMEHTOB, HACTOALIUM TpeOoBaHUSIM
U TpeOOBaHUSAM periiaMeHTa, MYHHUIIMMAIbHBIA CIIy)Kalllui, OTBETCTBEHHBIA 3a
npueM (IOJyYeHUE) U PETUCTPALIUIO JOKYMEHTOB!

1) B citydae TM4HOTO OOpallleHus 3assBUTEIS:

a) €CIu TPEACTABICHbl KOMMU HEOOXOJUMBIX JOKYMEHTOB, CBEpSET
IIPEICTABIICHHBIE 3K3EMIUIAPbl OPUTMHAIOB M KOIHWWA JOKYMEHTOB, JENAET HA HUX
OTMETKY 00 HX COOTBETCTBUHM MOJIMHHBIM OSK3EMIUIApaM, 3aBEpseT CBOEH
HOJIIUCHIO C YKAa3aHUEM JIOJDKHOCTH, (paMIIIMK, UMEHU M OTYeCTBA (MpU HATMYHH),
BO3BPAIAET OPUTMHAIBI JOKYMEHTOB 3asBUTEIIO, 3a MCKIIOYEHUEM CIIy4acs,
IIPEAYCMOTPEHHBIX HOPMAaTUBHBIMM NPAaBOBbIMU akTamu Poccuiickon ®enepanuu,
IpPaBOBBIMM aKTaMud ropoAa MOCKBBI M MYHHMIMNAIbHBIMA HOPMAaTUBHBIMHU
IIPaBOBBIMH AKTaMHU;

0) eciu KONMMM HEOOXOJMMBIX JIOKYMEHTOB HE  MPEICTaBIICHBI,
OCYUIECTBJISIET KOMHUPOBAaHUE JTOKYMEHTOB, Je€JlaeéT Ha HHX OTMETKYy 00 ux
COOTBETCTBUM MOJJIMHHBIM 3K3EMILUIIpaM, 3aBEPSIET CBOEH MOJIMUCHIO C YKa3aHUEM
JOJDKHOCTH, (haMUJIMK, UMEHH U OTYeCTBa (MPY HAJIIMYWH), BO3BpAIIACT OPUTHHAIIBI
JOKYMEHTOB  3asBUTEII0, 3a HCKIIOYEHHEM  CJIy4yaeB, IPEJyCMOTPEHHBIX
HOpPMAaTHUBHBIMU MPaBOBbBIMHU akTamu Poccuiickor denepaiuu, mpaBOBbIMU AKTaMHU
roposia MoCkBbl 1 MyHUIIMTIIAJIbHBIMA HOPMATUBHBIMU IIPABOBBIMH AKTAMU;

B) BHOCHT 3allACh O TWPUEME JIOKYMEHTOB B JKypHAJl PErHCTPAINH
JOKYMEHTOB; CPOK PErMCTpPallli JOKYMEHTOB HE JOJDKEH IPEBBIIATH 15 MUHYT C
MOMEHTA UX MPEACTABICHUS 3aBUTEIIEM;

I) Ha JOKYMEHTax YyKa3blBA€T JaTy MOJYyYEHHs, CBOM (PaMUIUIO, UMS U
OTYECTBO (MPU HATTMYKH) U 3aBEPSIET JIMYHOU MOIUCHIO;

1) opOpMIISIET B IBYX DK3EMIUIAPAX PACHUCKy B MOJYYCHHU JOKYMEHTOB U
3aBepsieT JIMYHOU MOAMUCHIO KXKIbIN IK3EMIUISIP PACIUCKY;

€) mepefaeT 3asBUTENI0 HAa MOJANUCH 00a SK3EMIUISpa; MEepPBbIA IK3EMILIIP
pacluCKi B MOJYYEHUH JOKYMEHTOB OCTaBIIECT Y 3asiBUTENS, BTOPOM SK3EMIUISIP
pacnucku npuoOuiaer K fokymeHTam. [Ipu nonydenun pesynbrara IpeIoCcTaBICHUs
MYHULIUIIAJIBHONW YCIIYTH, 3asgBUTENb CTAaBUT JIMYHYIO MOANHUCH (C pacmudpoBKoif
dbaMuuu, UMEHH, OT4ecTBa (TIPU HAJIMYHUK) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO
AK3EMILISAPA);

k) TepelaeT NPHUHATBIA KOMIUIEKT JOKYMEHTOB MYHHULMIIAIILHOMY
CIIy’>KallleMy, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB;
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2) B cilydae MoJIy4eHUsl JOKYMEHTOB I10 NIOYTE:

a) BHOCHUT 3alliCb O TIpUeME JOKYMEHTOB B JKypHaJl PErHCTPAIHH
JOKYMEHTOB; CpPOK PErucCTpallid JOKYMEHTOB HE JOJDKEH IIPEBhIIIaTh OJHOIO
paboyero JHsS C MOMEHTa €ro IMOJY4YeHUs OT MYHMIMIAIBHOTO CIYXallEero,
OTBETCTBEHHOTO 32 JEJIONPOU3BOICTBO;

0) Ha JOKyMEHTax yKa3bIBaeT AATy MOJYyYCHHs, CBOM (aMWIUIO, UMS H
OTYECTBO (MPU HAIMYUH) U 3aBEPSAET JINYHON MOJMUCHIO;

B) ohopMIISIET B ABYX JK3EMIUISIPAX PACHHCKY B TOJYYCHHUU JOKYMEHTOB U
3aBEpSIET JIMYHOM MOAIMUCHIO KaXIbIN 3K3EMIUISIP PACIUCKY;

r) mnepegaeT OQOPMIICHHBIM OHK3EMIUIAP PACIHUCKH MYHHUIIUIAIBHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a JI€JIONPOU3BOJCTBO, UIsl OTHPABKU MO MOYTE B
TE€YEHUE OJTHOTO paboyvero AHs MOCe JHS PErUCTPALMH TOKYMEHTOB,;

1) UHOOPMHPYET 3asIBUTEIIS O CPOKAX U CIIOCOOAX MOTYUYEHUS TOKYMEHTOB U
(unn) uHpOpMaIuH, NOATBEPKAAIOLIUX pe3ynbTar IIPEIOCTABIICHUS
MYHUIMIIATBHOW YCIIYTH;

€) TmepenaeT MPUHATHI KOMIUIGKT JIOKYMEHTOB MYHUIIMIIAIEHOMY
CIIy’>KallleMy, OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB.

26. 3asgBUTENIO OTKAa3bIBAE€TCS B IpPUEME JIOKYMEHTOB, NpU HAIUYUU
CIEAYIOIINX OCHOBAaHUM:

1) npencraBieHHbIE JOKYMEHTBl HE COOTBETCTBYIOT TpeOOBaHUSM,
YCTAaHOBJICHHBIM HOPMAaTUBHBIMH NPAaBOBBIMH akTamu Poccuiickon ®enepanuu,
NpPaBOBBIMM  aKTaMU ropojga MOCKBbI, MYyHUUUIAJIbHBIMU HOPMAaTUBHBIMU
MIPaBOBBIMH aKTaMH, HACTOSIIIUM TpebdoBaHUSM, pETrJIaMEHTOM;

2) TpeNCTaBICHHbIE JOKYMEHTHl YTpaTHIW CHIy (JaHHOE OCHOBaHHE
NPUMEHSIETCS B CIOy4yasx MCTEUYEHMs] CpOKa JEHCTBUSA JOKYMEHTA, €CIIU CPOK
NEUCTBUS  JIOKYMEHTa yKa3aH B CaMOM JIOKyMEHTe Ju00  ompeneseH
3aKOHOJATEIBCTBOM, a TaKkkKe€ B  HMHBIX  CIOydasx, HPEeayCMOTPEHHBIX
3aKOHOaTeNnbCTBOM Poccuiickon denepannu, IpaBOBBIMUA aKTaMU ropojia MOCKBHI,
MYHUIIUIATEHBIMU [TPABOBBIMH aKTAMH);

3) 3asBUTEJIEM IPEACTABICH HEMOJHBIM KOMIUIEKT TOKYMEHTOB, YKa3aHHbBIX
B perjamMeHTe B KauecTBe JOKYMEHTOB, MOMJIEXAIlUX  00sS3aTeIbHOMY
IIPE/ICTABIICHUIO 3aIBUTEIIEM;

4) mpencTaBiICHHbIE JIOKYMEHTBI COJEpXaT HEJOCTOBEpHblE M (WJIH)
NPOTUBOPEUYMBBIE CBEJICHHUS;

5) mojaya JOKYMEHTOB OT MMEHM 3asBUTEJSl HE YNOJHOMOYEHHBIM Ha TO
JULOM,;

6) oOpamieHue 3a TPEeIOCTAaBICHUEM MYHUIMIAIBHOW YCIYru juia, He
SBJIAIONIETOCS  MOJy4yaTeleM MYHULMIAIBHOM yCIyrM B  COOTBETCTBUM C
peryiaMeHToM (JaHHOE OCHOBaHUE HE MPUMEHSIETCS B CIIydae €CJIM B COOTBETCTBUH C
perJaMeHToOM K 3asBUTENIO MPEIbSIBISETCS TPEOOBAHUE O HAIWYUU CHEIHATBHOTO
npaBa, MOATBEPAUTH HAJIMYKME KOTOPOTO BO3MOXKHO TOJIKO B Ipolecce 00padoTKH
JOKYMCHTOB);

/) oOpaieHue 3asBUTENS 3a MyHUIUNAIbHON yciyroi B ammapatr CoBera
JIEMyTaTOB, HE IMPEIOCTABIAIOMUN TPeOYIOMIYIOCS 3asBUTENI0 MYHUIUIAIbHYIO

YCIIYTY,
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8) MHBIX OCHOBaHUH, YCTAHOBJIEHHBIX PETJIaMEHTOM.

217. IlepeyeHb OCHOBaHMI JIs1 OTKa3a B pUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH, YCTAHOBJIECHHBIM pErIaMeHTOM,
SBJIIETCS] UCUEPIIBIBAIOIIUM.

28. Ilpu HanMuuMM OCHOBAHMM JUIsI OTKa3a B IMIpUEME JOKYMEHTOB,
MYHUIIUNAIBHBIA  CIYyXKallui, OTBETCTBEHHBIM 3a TmpueM (TMOJydeHHe) u
PEruCTpalUIO TOKYMEHTOB:

1) B ciyyae nM4HOrO 0OpaIleHus! 3asiBUTEIIS:

a) yBEIOMJISIET B YCTHOH (opMe 3asBUTENS O HATWYMU OCHOBAHMM IS
OTKa3za B TpuUeMe JOKYMEHTOB, OOBACHAET €My COJEpKaHHE BBISBICHHBIX
HEJOCTaTKOB, MpeJUlaraeT MPUHATH MEpPhl MO UX YCTPAHEHHUIO, BO3BpaIlaeT
3aBUTEIIO JOKYMEHTHI;

0) B ciydae TpeOOBaHUs 3asBUTENEM MPEAOCTABICHHUSI €My MHUCbMEHHOTO
penieHus 00 0TKa3e B IpUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3aIUCh O MPUEME TOKYMEHTOB B KYpHaJl PETUCTPALUU JOKYMEHTOB,

o(opMIIIET U TOJNUCHIBAET B JBYX 3K3EMIUISIpaXx MOTUBHUPOBAHHBINA OTKa3 C
yKa3aHWEM NpPUYUH OTKa3a B IMpUEME JOKYMEHTOB (llajee — NMpUYMHA OTKa3a B
npueme);

BbIIaeT (HAIpaBIIsSIeT) 3asBUTEIIO IEPBbIM SK3EMIUIAP MOTHUBHPOBAHHOTO
OTKaza B  CpOK, YCTAaHOBJIEHHBII  periamMeHToM. Bropoil  sx3eMmuisip
MOTHBHPOBAHHOTO OTKa3a C MOJMHUCHIO 3asgBUTENS O MOJYyYEeHUH (C OTMETKOHN O
crioco0e HampaBJCHHs PEIICHHUS 3asBUTEN0) OCTAeTCsl HAa XpaHEHUW B amrmapare
CoBera nenyTaros;

BHOCHT 3alHCh 00 OTKa3e B MpHUEME JTOKYMEHTOB B YXypHAJl PETHUCTPALNU
JIOKYMEHTOB,

2) B ciIy4ae MOJy4eHHs TOKYMEHTOB TI0 TTOUTe:

a) BHOCHUT 3alllChb O TIpUEME JOKYMEHTOB B JKypHAJl PErHCTPAIHH
JIOKYMEHTOB; CpPOK PETHUCTpallid JOKYMEHTOB HE€ JOJDKEH MPEBbIIIATh OIHOIO
pabodero JHS C MOMEHTa €ro MOJY4YeHHMs] OT MYHMIMIAIBHOTO CIYXallero,
OTBETCTBEHHOTO 3a JIEJIONPOU3BOJICTBO;

0) odopmisieT W TNOANUCHIBAET MOTHUBUPOBAHHBIM OTKa3 C YKa3aHUEM
IPUYUH OTKAa3a,

B) mepenaeT o(GOpMIIEHHBI MOTHMBUPOBAHHBIM OTKa3 M MpPEICTaBICHHBIC
3agBUTENIEM  OPWUTHHAIBI  JOKYMEHTOB  MYHHIMIIATLHOMY  CIyXKaIlemy,
OTBETCTBEHHOMY 3a JIEJIONPOU3BOCTBO, ISl OTIIPABKU IO MOYTE B T€UYECHUE OJTHOTO
pabodero HS MOCIe THS PETUCTPALNU JOKYMEHTOB,

I') BHOCUT 3allUCh O BbIJlaye (HANpaBJIE€HWH) MOTHUBHUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIINH KypHAJ peTUCTPAIlUU TOKYMEHTOB.

29. B pernamMeHnTe ycTaHaBIMBACTCS MPABO 3asIBUTEIS OTO3BATh TOKYMEHTHI.

30. Jlnsg oxumaHuWs O4Yepead, BO3MOXKHOCTH O(OpMIIEHHUS JOKYMEHTOB
OTBEJICHbl MECTa, OCHAIICHHBIC CTYJIbSIMH, CTOJIaMU (CTOMKaMM) C HaJIUYUEM
nucyeit Oymaru, pydek, OJJaHKOB 3ampoCOB (3asBJICHUN ).

TpeGoBaHus K y4eTy JOKYMEHTOB
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31. VYder HMOKyMEHTOB OCYIIECTBISICTCS MYHHUIIUNIAIBLHBIM CITYKAIlliM,
OTBETCTBEHHBIM 3a TIpHeM (TI0JIy4€HHE) U PETUCTPALUIO JOKYMEHTOB, MOCPEACTBOM
BEJICHUS JKypHaJla PETUCTPAlMM JOKYMEHTOB Ha OyMa)XHOM M 3JIEKTPOHHOM
HOCHTEJIE.

32. KypHan  peructpali  JIOKYMEHTOB  COJEPXKHUT  CIEIYIOIINe
00s13aTeNbHbIE PEKBU3UTHI MPU paboTe C JOKYMEHTAMH

1) nopsiAKoBBINA HOMED;

2) perucTpauroOHHBIN HOMED;

3) nata u BpeMsl perucTpaiuu JOKyMEHTOB,

4) crioco6 oOpareHus 3asiBUTENS (JIMYHBIA TPUEM, TI0UTA);

5) cBenmeHus o 3asBUTENE — (Qamidg, UM, OTYECTBO (MIPH HATUYUN)
3asBUTEIIS;

6) KOHTaKTHBIC JaHHbIE 3asBUTENS (TeIeOH, aapec dIECKTPOHHOMN MOYTHI U
WHbIC JaHHBIC);

/) HaMMEHOBAHUE MPEAO0CTABIAEMON MYHUITUTIATLHOU YCITYTH;

8) mepedeHb MPEJCTaBICHHBIX 3asBUTEIEM JOKYMEHTOB (C yKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIINX JOKYMEHTOB);

9) MOKHOCTB, (haMHIIUS, UMs, OTYECTBO (TIPU HAIWYMH) MYHHIIUIATBHOTO
CJIy>Kalller0, OTBETCTBEHHOTO 3a MpHUeEM (TIOIy4EHHUE) U PErUCTPaIUIO JOKYMEHTOB;

10) momKHOCTD, (haMUiIHs, UM, OTUYECTBO (ITPU HAJTUYNHN) MYHUITUIATEHOTO
CIIy’Kalllero, OTBETCTBEHHOTO 3a 00pabO0TKYy JOKYMEHTOB,

11) npara (GaKkTHYECKOrO MPEAOCTABICHUS  3asIBUTEIIO0  pe3ysbTara
MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH,

12) Texymiwmii cTaTyc pacCMOTPEHHSI TOKYMEHTOB:

«3apPETUCTPUPOBAHON;

«OTKa3 B PETHUCTpAIlMW» — O3HAYACT, YTO 3aABUTEIIO OTKA3aHO B TPHUEME
JIOKYMEHTOB,

«Ha WUCTIOJHEHWH» — O3HAYaeT, YTO HICT PAaCCMOTPEHHE IOKYMEHTOB IIO
CYIIIECTBY,

MPUOCTAHOBJIICHO» — TIPH YKa3aHWUH JTOrO0 cTaryca o00sS3aTebHO

3aMOJHAETCS PEKBU3UT «CPOK, HAa KOTOPBIM IPUOCTAHOBIIEHO NPEIOCTABICHHE
MYHULUIATBHON YCIIYTH»;

«OTO3BAHO» — YKa3bIBAETCS, €CJIM JOKYMEHTBI OTO3BaHBI 3asBUTEIIEM;

«pPEUIEHO TMOJIOKUTENBHO» — O3HA4YaeT, YTO 3asgBUTENIO IPEJOCTABICHA
MyHUIMNIATbHAS YCIyTa;

«OTKa3aHO» — O3HauyaeT, 4YTO 3aigBUTENI0 OTKAa3aHO B MPEJOCTABICHUU
MYHULUITAIBHOHN YCIIYTH,

13) nata u3MeHeHus cTaTyca paCCMOTPEHUS JOKYMEHTOB;

14) cpok, Ha KOTOPbIN MPUOCTAHOBIIEHO MPEAOCTABICHUE MYHHUIHUIIATBLHOM
yCIIyTH;

15) damumnust, umsi, 0T4eCTBO (MIPU HATMYHMH ) MYHHUITUTIAIHHOTO CIIYKAIIIero,
BBIJIABINIETO (HAMPABUBIIETO) 3asBUTENIO JOKYMEHTH H (WiIM) HWH(POPMAIIUIO,
NOATBEPKIAAIOIIME TPETOCTABIECHUE MyHULIUIIATBHOU YCIIYTH.

33. Kypnain peructpauuu JOKyMEHTOB Ha OyMa>kHOM HOCHUTEJIE — 3TO KHHUTa
ydera, 3aloJIHEHHAas BpPY4YHYIO, B TBEpAOM IIE€peruieTe, MNpPOLIHYpOBaHHAasd,



18

IIPOHYMEpPOBaHHAs, 3aBEpPEHHAas MOJINKCHIO TJaBbl MYHULMIAIBHOIO OKpyra
JIro6nmuHo (manee — TJaBa MYHUIMIIAIBHOTO OKPYra W CKpEIUICHHAs MeYaThio
annapara CoBeTa JIeIyTaToB.

OmmbkMu B 3amUCAX MCIPABISIIOTCS IMYTEM 3au€pKUBAaHUS HENPABUIBHOM
3allMCHM  C YKa3aHWMEM [PAaBWIBHOW pEJAKIMM M 3aBEPEHHUEM  IOIIHUCHIO
JOJDKHOCTHOTO JIMLA (MyHULMIIAIIBHOTO Cily:kailero) ammnapara CoBeTa JEnyTaToB
BHECIIETO UCIPABIICHUS, C YKa3aHUEM €ro JOJDKHOCTHU, (paMUIIUN, UMEHH, OTYECTBA
(mpu Hamuuun). Vconbp3oBaHHEe KOPPEKTUPYIOMIUX CPEACTB JHUOO 3aMeHa CTPaHMUII
B )KypHAaJI€ pEerucTpali JOKYMEHTOB HE JOITYCKAKOTCS.

34. Tlpu mnodydeHHMH JOKYMEHTa, IOATBEPKAAIOIIETO MPEIOCTABICHUE
MYHUIUOAIBHOW YCIYTM, Ha pyKWd 3asBUTEIb CTAaBUT JIMYHYIO MOANHCH (C
pacmdpoBKoil pamMuiuu, UMEHH, OT4ecTBa (IIPH HAJMYMUK) B COOTBETCTBYIOLICH
CTpOKE 3ampoca W B Tpade KypHajga pEerucTpalldid JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

TpedoBanusi kK 00padoTKe TOKYMEHTOB

35. OcHoBaHMeM s Hayajla [POLEAYphl SBISIETCA  MOJy4YEHHUE
MYHUIIUIAJIBHBIM CITYXKaIIUM, OTBETCTBEHHBIM 32 00pa0OTKY TOKYMEHTOB, [TOJIHOTO
[IAKEeTa JOKYMEHTOB, IPEACTABICHHBIX 3a5IBUTEIIEM.

36. MyHUIIMNANBHBIA  CIOyXaIlWii, OTBETCTBEHHBI 3a 00paboTKy
JOKYMEHTOB!

1) ocyiecTBisieT NPOBEPKY JTOKYMEHTOB, MPEICTABIECHHBIX 3asIBUTEIEM, Ha
COOTBETCTBHE TPEOOBAHMSM, MPEABIBISIEMBIM K COAEPKAHUIO U O(OPMIICHUIO
TaKuX JTOKYMEHTOB HOPMAaTHBHBIMHU NPABOBbIMH akTamu Poccuiickoit denepannu,
NpPaBOBBIMM  aKTaMU ropojga MOCKBbl, MYyHUUUIAIbHBIMU HOPMATUBHBIMU
IIPaBOBBIMH AKTaMHU;

2) Ha OCHOBaHMM aHaJlM3a CBEIEHUM, CoOJep)Kaluluxcs B JOKYMEHTaX,
YCTaHABIMBAET HAJIMYME NpaBa 3asBUTENS HA MPEAOCTABICHWE MYHULHITAIBHON
YCIIyTH;

3) mpu BBISIBICHHMM OCHOBaHWH ISl MPHOCTAHOBJICHUS TPEIOCTABICHHS
MYHULUOAIBHOM YCIYTM TOTOBUT TMPOEKT PEHIEHUS O MPHUOCTAHOBJICHUU
IIPENOCTABICHUSI MyHULMIIATBHONW YCIIYI'H, BU3UPYET €ro U NepenaeT JOKYMEHTHI C
IIPOEKTOM COOTBETCTBYIOLIETO PELICHHS TJIABE MYHULMNAIBHOTO OKpyra. lIpoekt
pelieHrss O MPUOCTAHOBICHUM INPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH JOJDKEH
COEepKaTb MOTWMBHUPOBAHHBIE IPUYUHBI TPUOCTAHOBIICHHUS IPEIOCTABIICHHUS
MYHULHANAIBHON yCIIYT'H, COOTBETCTBYIOIIUE OCHOBAHMSM JJIS1 IPUOCTAHOBIICHHUS €€
MPENOCTABIEHUSA,  NPEAYCMOTPEHHBIM  PETJIAMEHTOM, a  TakKXkKe  CpOK
MIPUOCTAHOBJIEHNS;

4) npu BBISIBJIEHUM OCHOBAaHWMW U1 OTKa3a B MOJYYEHUH MyHULUIAIBHOU
yCIyTW TOTOBHUT MPOEKT pElIeHUsl 00 OTKa3e B MPEIOCTABICHUU MYHUIUIAIbHON
YCIIYTH, BU3HPYET €ro W NEPENacT AOKYMEHTHI C IIPOEKTOM COOTBETCTBYIOLIETO
pelleHusi rjaBe MYyHHMIMNAIbHOrO oOkpyra. IlpoekT pemenus o0 oOTKaze B
IPENOCTABIEHUN MYHULMIAIBHOW YCIYIM JOJDKEH COJAEP’KAaTb MOTHMBHPOBAHHBIE
IPUYMHBlI OTKa3a B MPEJOCTABICHUM MYHHIMIAIBHON YCIIYTHM, COOTBETCTBYIOLIUE
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OCHOBAHUSIM JJIsl OTKa3a B €€ MPEeA0CTaBICHUH, IPETyCMOTPEHHBIM PETJIaMEHTOM,;

S) mnpu OTCYTCTBUM OCHOBAaHHMH JUIsl OTKaza B  IPEIOCTABICHUU
MYHULIMIIAJbHOW ~ YCIIYTH TOTOBUT HPOEKT PEIIEHUs O IMPEJOCTaBICHUU
MYHUIIMIIAJIBHONW YCIYTH U MEpPEAaeT AOKYMEHTBI C MPOEKTOM COOTBETCTBYIOLIETO
pelIeHUsl TJIaBeé MYHMIMIAIBHOrO OKpyra. [IpoekT pemieHus o NpenocTaBIeHUN
MYHULIMIIAJIbHOW YCIYTU COAEPKHUT CBEICHUS, XapaKTEpU3YIOUIUNE pe3yJbTaT
IPEIOCTABIICHUS] MYHULIUIIATbHON YCIYTH;

37. PermameHToOM MOTYT OBITb  YCTaHOBJCHBI  OCHOBAHMS  JJIS
IPUOCTAHOBIICHUSI MPEIOCTABICHUS MYHULUIAJBHON YCIYTHM, a TaKXe CpPOKH
PUOCTAHOBJICHUS MPEAOCTABICHHS MYHUITUTIATBHON YCIYTH.

Cpok TNPUOCTAHOBJICHUA TMPEIOCTABICHUS MYHHUIMINAIBLHOW  yCIyTH
UCUHCTISICTCSl C JaThl MPUHATUS PEIICHUS O MPUOCTAHOBICHUH MPEIOCTABICHHUS
MYHHIUITATBHON YCIYTH.

[IpenocTtaBneHne MyHUIUOAIBHON YCIYTH BO300HOBIISIETCS HE IMO3/HEE
pabodero JHs, CIEIYIOIIETO 3a JHEM YCTPAHEHHs NMPUYMH, CTABIIMX OCHOBAHUEM
JUI. TIPUOCTAHOBJIEHHMSI NPEJOCTABICHUS MYHHUIMIAIBHOM YCIyru. 3asBHUTEb
uHPOPMHUpPYETCS O BO300OHOBJIEHMM IPEIOCTABICHUS MYHULUIAIBHONU YCIYTH
croco0oM, YKa3aHHBIM B 3aIipoce (3asBJICHUH).

38. IlepeueHb OCHOBaHUM Uil NPUOCTAHOBJIECHHUS MPEIOCTABIICHUS
MYHULIUTIATbHON yCIIyTH, YCTaHOBJICHHBIN pErIamMeHToM, ABIIIETCS
MCYEPIBIBAIOIINM.

39. Pemienure o mpruOCTaHOBICHUH MPEOCTABICHUS MyHUIIUTIATHLHON yCITyTH
HaITPaBJISIETCS 3asIBUTENIO HE MO3HEE CIEAYIOLEro padoyero JHs ¢ JaThl IPUHATHS
pelieHrsT O TPUOCTAHOBICHUH TPEJOCTABICHUS MYHUIUIAIBHOW YCIyTH JHOO
BBIJAETCSl  3aBUTENI0 B JEHb OOpallleHus B CiIy4yae MpEeJOCTABICHUS
MYHUIIUTIAJIFHON YCITyTH B ICHb OOpAIICHNUS.

40. Penienue o NpuOCTaHOBJICHUU MTPEIOCTABICHUSI MYHUIMIIAILHON YCIIyTH
U CPOK IPUOCTAHOBJICHUS PErUCTPUPYIOTCS B )KypHaJIe PETUCTPALIUU JOKYMEHTOB.

41. OcHOBaHUSMH Ui OTKa3a B MPEAOCTaBICHUH MYHULUINAIBHON YCIyTH
SBIISIFOTCS:

1) mpencraBieHHEe JOOKYMEHTOB HE COOTBETCTBYIOIIMX TpPEOOBAHUAM,
YCTaHOBJICHHBIM IpaBOBbIMU akTamu Poccuiickon denepanuu, ropoga MoOCKBBI U
MYHUIIMIAJIbHBIMUA MPABOBBIMU aKTaMH, HACTOSIIUM TpeOoBaHUSAM, pErIaMeHTOM,
€CJIM yKa3aHHbIe OOCTOSTENbCTBA OBUIM YCTAHOBJIEHBI B Ipolecce o0paboTKH
JTIOKYMEHTOB,

2) yTpata CHJIBl TPEICTaBICHHBIX JIOKYMEHTOB, €CIH YKa3aHHbBIE
00CTOSTENHCTBA OBLIIM YCTAHOBJIEHBI B MpoIecce 00pabOTKH IOKYMEHTOB,;

3) ucTedyeHHne CpoKa MPUOCTAHOBIICHUS MPENOCTABICHUS MYHUIUNATBHOU
YCIIyTH, €ClIi B TEUYEHHME [IaHHOTO CpOKa HE ObUIM YCTpaHEHbl 00CTOSATEILCTBA,
MOCITY>KHBILINE NpUYUHAMHU IS MPUOCTAHOBIICHUS MPEIOCTABIICHUS
MYHULIMNIAIBHOW YCIIYTH;

4) HanmuyMe B TMPEJCTAaBICHHBIX JOKYMEHTaX MPOTUBOPEUUBBIX JHOO
HEJIOCTOBEPHBIX CBEACHUMN, €CITU YKa3aHHbIE 0OCTOSATENHCTBA OBLIM YCTAHOBJICHBI B
npoiiecce 00pabOTKH JOKYMEHTOB;

5) oOpaieHue 3a NPEAOCTaBICHUEM MYHHUIMIIAIBHOW YCIyTd JHILA, HeE
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ABJISIFOIIETOCS.  TOJIy4aTeJIeM MYHUIMNAIBHOM YCIYTM B COOTBETCTBUM C
periiaMeHToM (JaHHOE€ OCHOBaHHWE TMPUMEHSAETCS B TOM Cllydyae, €clid B
COOTBETCTBHUH C PETJIAMEHTOM K 3asiBUTENIO MPEAbIBISETCS TPEOOBAaHUE O HATMYUU
CIEUHUAIIBHOTO TMpaBa, MOATBEPAUTh HAIMYHE KOTOPOTO BO3MOYKHO TOJIBKO B
poiecce 00padOTKH TOKYMEHTOB).

42. PernamMeHTOM MOTYT ObITh YCTAHOBJICHBI JOMOJHUTEIbHBIE OCHOBAHUS
Il OTKa3a B MPEIOCTABICHUM MYHHIIMIAIBHOM YCIYyTH, HPELYyCMOTPEHHBIE
HOPMATUBHBIMM ITPaBOBbIMU akTamu Poccuiickon ®denepaiuu, npaBOBbIMU aKTaMHU
roposia MOCKBbI 1 MyHUIIUIIAIbBHBIMH HOPMATUBHBIMU MIPABOBBIMU aKTaAMHU.

43. TlepedyeHb OCHOBAaHHM JJIsi OTKa3a B MPEIOCTABICHUH MYHHUIIATIATHLHOM
YCIIYTH, YCTAHOBJICHHBIN PETJIAMEHTOM, SIBJISIETCSI UCUEPIIHIBAIOLIVM.

44. PemieHue o0 OTKa3e B MPEIOCTABICHUM MYHUIUMAIBHOU YCIYTU C
yKa3aHUEM IMPUYMH OTKa3a HAMNpaBJSETCA 3asSBUTENI0 HE TMO3/HEE CIEAYIOIIEro
pabouero naHS C JaThl TPUHITHS pelieHuss 00 OTKaze B MPEAOCTaBICHUU
MYHUITUTIATBHOM yCIyry JIMOO BBIJACTCS 3asBUTENIO B JIEHb OOpallleHHs B Cilydae
MPEIOCTaBICHUSI MyHUITUTIATBLHOM YCIIYTH B ICHb OOpAaIlleHHUS.

45. Pemenne 00 oOTKaze B MPEJOCTABICHUH MYHHUIMIAIBHON YCIyTH
PETUCTPUPYETCS B KypHAJE PETUCTPALIUU IOKYMEHTOB.

TpeGoBaHus K NPUHATHIO PellieHNUs] IPU
NpeIoCTABJIEHMHA MYHUIIUNIAJIBLHON YCJIYTH

46. OcHoBaHWMEM [JIsl TPUHATHS pEHICHUS TpPH  [PEIOCTABICHUHU
MYHULANAIBHON YCIIYI'M SIBJISIETCS NOJy4EHUE TJIABOM MYHMIMIIAJBHOIO OKpyra
JOKYMEHTOB M IIPOEKTA PEIICHUS.

47. I'maBa MyHUIIUTIAJILHOTO OKpYyTa!

1) MOANMUCHIBACT MPOEKT PEUICHUS MPU COOTBETCTBHH IPEICTABICHHOTO
MpoeKkTa TpeOOBaHMSIM HOPMATHUBHBIX MPaBOBBIX akTOB Poccuiickoit deneparum,
MPAaBOBBIX AaKTOB ropojia MOCKBbI, MYHUIMIIAIBHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, B TOM YHCJIE PETJIaMEHTAa,

2) BO3BpaliaeT JOKYMEHTBI W TMPOEKT pEIIeHUs Ha J0paboOTKy
MYHUIIUIIAJIBHOMY CITy’KalleMy, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB, C
YKa3aHHEM IIPUYUHBI BO3BpaTa IPU HECOOTBETCTBUM IIPEACTABICHHOIO ITPOECKTA
perieHus: TpeOOBaHUSIM HOPMAaTHBHBIX MPaBOBbIX akTOB Poccuiickoit denepanuu,
MPaBOBBIX AKTOB TopoAa MOCKBBI, MyHULMIAJIbHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, pErJIaMEHTA.

48. Pemienue, MOJMMCAHHOE TJ1aBOM MYHHUIMIAIBHOTO OKpYra, SIBIISETCS
KOHEUYHBIM PE3YyJIbTaTOM MPEIOCTABICHUS MyHULIUTTAIIBHOW YCIYTH.

TpeGoBanus K BblIa4ye 3asiBUTEI0 JOKYMEHTA, OATBEPKAA0LIETr0
npeaocTaBjieHue MyHMIMIIAIBHON YCJIYT'H, WJIH PelIeHUs O PUOCTAHOBJICHUHU
NpeA0CTABJICHUSI MyHUIMNIAIbHON YCIyTH

49. MyHuIMOaubHbI  CcOyXalluid, OTBETCTBEHHBIM 3a  BblAAuy
(HampaBJIEHHE) 3asIBUTENIO PE3YyJIbTaTa MPEAOCTABICHUS MyHULUITIAIBHON YCIYTH:
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1) urHpOpMUpYET 3aABUTENS O PE3yIbTaTe MPEAOCTABICHHUS MYHHUITUITAITEHOM
YCIYTd WM O TPUOCTAHOBJICHUU MPEJOCTABICHUS MYHULMIAIBLHON YCIYrd IO
TenedoHy WIM DJJIEKTPOHHOM TMOYTE, YKa3aHHBIM 3asBUTEIEM B 3ampoce
(3asiBJICHUN);

2) oOecrneunBaeT Tmepefady 3asBUTEIIO JOKYMEHTA, MOJTBEPIKIAIOIICTO
MPEIOCTaBICHUE MYHHUIIMNAIBHOW YCIYyTH, WM pEHICHUS O MPUOCTaHOBICHUU
MPEIOCTABICHUS MYHUIIUTIATIBHOM YCIIYTH B COOTBETCTBUU C PETJIAMEHTOM;

3) mpoBepseT MOJHOMOYHUS M (HMJIM) JTUYHOCTH 3aABUTEIIS, IOJYYarOIIero
JTOKYMEHT, TOATBEPKIAIOMIUN MPEIOCTABICHHE MYHUIIMNAIBHON YCIyTH, WU
pelIeHrs O IPUOCTAHOBICHUH MPEIOCTABICHUS MyHULIUITAIIBHOW YCIYTH JIMYHO.

50. JlokyMmMeHT, MOATBEPKIAIOMINM MpPEJOCTaBICHHEe MYHUIUIATBHON
YCIYTH, WU PEIICHHE O MPUOCTAHOBIECHUU MPEJOCTABICHUS MYHHIUIATBbHON
YCIyTH, B COOTBETCTBUH C PETIIAMEHTOM MOKET OBITh:

1) BbIIaH 3asiBUTENIO (MIPEACTABUTENIO 3aBUTEIIS) JIMYHO; BPEMS OXKHIAHUS
B OUEpE/IU ONPEACISICTCS ISl KAKI0M MYHUIIMITAIBHON YCITYTU B PETJIAMEHTE;

2) HampaBJieH 3asBUTEIIO TOYTOBBIM OTIIPABICHUEM.

51. 3asgBuTenp BIpaBe yKa3aTh crioco0 U GopMy MOTyYEHUS TOKYMEHTa,
MOATBEPKIAIONIETO MPEIOCTABICHUE MYHHUIIUNAIBHOM YCIYTH, WM PEIICHUS O
MPUOCTAHOBIICHUH TIPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH.

52. B ciywae ecnu B 3ampoce (3asiBJICHHH) OTCYTCTBYeT WH(MOpMaius o
bopme MOJIY4EeHUS JIOKyMEHTA, MOATBEPKIAIOLIETO MPEI0CTaBICHUE
MYHULUNAIBHON  yCIIyrd, (pelmieHuss O TMPUOCTAHOBICHUU TMPEAOCTABICHUS
MYHULUNAIBHON yciyru) U (Wiau) crnocobe ero mojydeHus, MHPOpMHUpOBaHUE
3asiBUTENS] OCYLIECTBIISIETCS HMCXOoAs U3 (opmbl U crocoba, KOTOpble ObUIH
WCITIOJIb30BaHbI 3asIBUTEJIEM JIs MPEAOCTABICHUS IOKYMEHTOB.

53. B cmyuae TpeOoBaHUS 3asBUTENs OAHOBPEMEHHO C JOKYMEHTOM,
MOATBEP)KIAIONIMM  MPEJOCTaBICHUE  MYHUIUMINAIBHON  yCIyTH,  3asBUTEIIO
BBIIAIOTCS (HAMPABJISIIOTCA) OpPUTHHAJBI TPEACTABICHHBIX MM JOKYMEHTOB, 3a
UCKIIFOUCHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMU aKTaMH
Poccuiickon @enepannu, npaBOBEIMU aKTaMu ropoja MOCKBbI 1 MyHUIIUTIAIbHBIMA
HOPMATUBHBIMH MPABOBBIMU aKTAMH.

54. B cnydae ecid B BBIJJAHHOM JIOKYMEHTE, MOATBEPKIAIOIIEM
MPEIOCTaBIIEHNEe MYHHUITUNAIBHOW YCIIYTH, OMYIeHa oredarka W (Miu) OIInOKa,
anmnapat CoBeTa JAeNyTaToB OO0s3aH HCIPABUThH JOMYIIEHHbIE ONEYaTKu U (WJIn)
OIMOKH B BBIIAHHOM JTOKYMEHTE.

55. B ciydae ecnau MyHUUMIIANbHAs yclyra OPeJOCTaBIsieTCS B JIEHb
oOpalieHusi ¥ JOMNYIICHHbIE ONeYaTKu U (MJIM) OIIMOKK OOHApYyKEeHbI cpa3y Mociie
BBIJJaYU JIOKYMEHTa, JOMYILIECHHBIC OMNe4YaTKu M (WJIu) OIIMOKU JOJIKHBI OBITh
WCIIPABJICHBI, & UCTIPABIICHHBIN TOKYMEHT BBIIaH 3asIBUTEIIO B ATOT K€ JICHb.

56. B uHBIX cilydasiX CpOK UCIPaBJICHHS JOMYIICHHBIX OMEYaTOK W (WJIH)
OMMOOK ¥ BbIAAYM (HAMPABJICHUS) 3agBUTENIO HCIPABIECHHOTO JOKYMEHTa HE
JIOJDKEH TIPEBBINIATh MATH pabouMX JHEH C MOMEHTa OOpalieHus 3asBUTENS 3a
WCITPaBJICHUEM OIEUYATOK U (WJIH) OIIUOOK.

Bbigaua qy0smkaTta 10KyMeHTAa, NOATBEPKIAAKIIEr0
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npeaocTaBjieHHe MyHHMIMIIAIBHON yCJIyTIH

57. B caydasx, NOpeayCMOTPEHHBIX pPETJIaMEHTOM, 3asBUTEIb MOXKET
oOparutbes B anmmapar CoBeTa JEMyTaToB 3a MOJydeHHEM TyOJrKaTa JOKYMEHTa,
MIOJITBEPIKIAIOIIETO MPEAOCTaBICHIE MYHHUITUTIATILHON YCIyTH (Hanee — qyOmKar).

58. JlokyMeHTBI, HeOOXOIUMBIC JIJIs BhIJa4u AyOIuKaTa:

1) 3asiBJieHUE Ha TOJTyYeHHUE TyOJIMKaTa;

2) VCTIOPYEHHBIN OpUI'MHAaI NOKYMEHTA, IIOATBEPKAAIOLIETO
IIPEIOCTABIEHNE MYHULIMIIATBHONW YCIYTH (B CIIy4ae MOPYH).

59. JlyOnukaT HOJKEH BOCIPOM3BOIUTH BCE PEKBH3UTHI OPUTHMHAJNIA paHEe
BBIIAHHOTO JIOKYMEHTA, MOJITBEPXKIAIOLIETO TMPEJOCTAaBICHINE MYHUIIUMATHHON
yciyru. B BepxHeM mpaBoM yrily IPOCTaBISIETCS] OTMETKA «TyOIHKaT.

60. OOmuit cpok BbIIAYM AyOJIMKaTa HE MOXET mIpeBbimarh 10 paboumx
JTHEH.

61. IIpu odopmieHuu ayO0iIMKaTa HCIOPYECHHBIA OpPUTHMHAN JOKYMEHTA,
MOJITBEPKJAIOLIETO MPEAOCTAaBICHHE MYHUIIUIATIEHON YCIIyTH, U3bIMACTCSL.
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[Tpunoxenue 3

K TocTaHOBJIeHHMIO amnmapara CoeTa
JIENyTaTOB MYHHUIIUIIAILHOTO OKpyra
JIro6muo ot 24.02.2016 roma Ne 1

IHon0:xxenune
00 0CO0EHHOCTSAX MOJAYM U PACCMOTPEHUS KAJI00 HA peleHus: U (/1K)
neiicrBus (0e3aeiicTeue) annapara CoBera JenmyTaToB MYHMIMIIAJIBHOTO
okpyra JIx0/1uHo, ero 10JKHOCTHBIX JTMI M MYHULHMIIAJBHBIX CJIY/KALIUX

1. Hacrosimee IlonoxkeHne ycTaHaBIMBAaeT OCOOCHHOCTH TMOJa4u MU
paccMOTpeHHusl kanod Ha HapylleHHE MOpPsAKa MPEAOCTABICHUS MYHUIIUITATbHBIX
yCIIyT, BBIpa3MBIICECS] B HEMPABOMEPHBIX peIIeHUIX U (WiM) JeHCTBUIX
(6e3nmeiictBum) ammapata CoBeTa JEMyTaTOB MYHHUIHUIAIBLHOTO OKpyra JIroOguHO
(manee — ammapat CoBeTa JIeMyTaTOB), €r0 JIOJDKHOCTHBIX JIUIl U MYHMIIMTIAIbHBIX
CIIy’KallluX NP MPeIOCTaBICHUN MYHUIIMITAIBHBIX YCIYT (J1ajee — 5kajo0bl).

2. JletictBue Hacrosiiero I[lomoxeHusi pacmpoCTpaHseTCss Ha KaloObl,
MoJaHHbIE c cOOJII0ICHUEM TpeOOBaHUM denepaibHOTO 3aKOHa
or 27 wuronsg 2010 roma Ne 210-®3 «OO6 opraHuzalud MNOPEJOCTABICHUS
TOCYJapCTBEHHBIX U MYHHUIITUTTAIBHBIX YCITYTY.

Kanobwl Ha pemienuss u (unu) nerctus (O0esneiicTBue) ammapata Coera
JIEMyTaTOB, €ro JOJDKHOCTHBIX JIUI] M MyHUIIMIIATBHBIX CITY>KaIlNX, HE CBSI3aHHBIE C
HapyIICHUEM TOpAAKa MPEIOCTABICHUS MYHHUIUNAIBHBIX YCIyT, TOMAIOTCA U
paccMaTpuBalOTCA B COOTBETCTBHH C TpeOoBaHmsiMu DenepanbHOro 3akoHa OT 2
masgs 2006 roma Ne 59-®3 «O mopsimke pacCMOTpEHHsS OOpaIleHW TpakIaH
Poccutickon ®@enepanum.

3. 3agBUTENH MOXET OOpaTUTHCS C KANoOOW, B TOM UHUCIE B CIEIYIOIIUX
CIIyJasix:

a) HapylIeHHWE CpoKa pPErucTpaluu  JOKYMEHTOB  3asBUTEIS O
NPE0CTaBICHUN MYHHUIIMTIATILHOW YCIIyTH (Jlaniee — JOKYMEHTBI), a TAKKe MOPSIKa
oopmIleHus ¥ BBIJa4YM PACTIMCKH B TMIOTYYCHUH JTOKYMEHTOB,

0) TpeOoBaHuE  MpEJACTABJICHUS  3asBUTEIEM  JIOKYMEHTOB,  HE
IPETYCMOTPEHHBIX aIMUHUCTPATHBHBIM perJaMeHToM MIPEIOCTaBICHUS
MYHHUIUNIATBHOM YCIIYTH (J1ajiee — pEryiaMeHT);

B) OTKa3 B IpHUeMe IOKyMEHTOB, MPEICTaBICHHE KOTOPHIX MPETyCMOTPEHO
peraaMeHTOM, TI0 OCHOBaHUSIM, HE MPEAYCMOTPEHHBIM PETIIAMEHTOM,;

r) TpeOOBaHNE BHECCHUS 3asiBUTEIIEM TIPU MTPEIOCTABICHUN MYHHUITUTIATHHON
YCIIYTH TUIATHI, HE MPEYCMOTPEHHOM PErIaMeHTOM;

1) HApYIIICHUE CPOKa MIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH;

€) OTKa3 B MPEJOCTABICHUA MYHUIUIIATHLHOW YCIYTH, 10 OCHOBAaHHUSAM, HE
IPETYCMOTPEHHBIM PETIIAMEHTOM;
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) OTKa3 B UCIIPABIICHUU JIOMYIICHHBIX ONEYaTOK U OMMUOOK B BBHIIAHHBIX B
pe3yibTaTe MpPEAOCTaBICHUS MYHHUIMNAIbHOW  YCIYrd JIOKYMEHTax Jubo
HapyILIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABIICHUN.

4. XKanoba nonaercs B ammapaTt CoBera JenyTaToB B MUCbMEHHOH (opme
Ha OYMa)KHOM HOCHTEJIE WM DJIEKTPOHHOM BHJIE:

a) Mpu JIMYHOM TMipueme 3asButend. [Ipu STom 3asBUTENb JOJKEH
MPEACTaBUTh JTOKYMEHT, YAOCTOBEPSIOMMN JMYHOCTh. Bpems mnpuema xkanod
JIOJDKHO COBITAJIaTh CO BPEMEHEM IpreMa IOKYMEHTOB;

0) MMOYTOBBIM OTIPABIICHUEM;

B) C HMCIIOJh30BaHUEM OQUIIMAILHOTO caiiTa ammapata CoBeTa IemyTaToB, B
uH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHEeT».

5. XKanmoba nomxHa comepkarh:

a) HauMeHoBaHue amnmnapara CoBera JEmyTaToB, JUOO TOJKHOCTh U (WJIN)
dbamMunuio, UM U OT4ECTBO (MPU HATUYUHM) JOJDKHOCTHOTO JIMIlA, KOTOPOMY
HaIpaBJIsieTCs Kall00a;

0) noKHOCT, W (Wiau) QaMuWINio, HMS, OTYECTBO (MpPU HAJTUYUN)
JIOJDKHOCTHOTO ~ JIUIA, MYHMIIMIAIBHOTO CIYXKallero pelieHuss U JeHCTBUs
(Oe3meiicTBUE) KOTOPOTO 00KATYIOTCS;

B) (hamminio, UMsi, 0TYECTBO (IIPU HAJIMYUHU), CBEJICHUS O MECTE KUTEIHCTBA
3asMBUTEINISI, a Takke Homep (Homepa) KOHTakTHOTo Tenedona, aapec (aapeca)
AJICKTPOHHOM TMOYTHI (TIPM HAIMYWH) U TTIOYTOBBIN ajpec, M0 KOTOPHIM JOJDKEH OBITh
HaIpaBJICH OTBET 3asBUTEIIIO;

') JaTa MOJa4YM U PETUCTPAIMOHHBIA HOMEDP JOKYMEHTOB (32 HCKITFOUCHUEM
ciydaeB 00KaJoBaHHUS OTKa3a B MPUEME JOKYMEHTOB M €T0 PETUCTPAIIHH);

1) CBEIICHUS O PEIICHUsAX W (Win) IeUCTBUSAX (O€31eUCTBUN), SBIISIFOLIUXCS
peaMEeTOM 00KaJIOBAHUS;

€) I0BOJIbl, HA OCHOBAHMH KOTOPBIX 3aIBUTENIb HE COTJIACEH C 00KaTyeMbIMU
pemieHusiMu U (uin) gedcTBusMu  (Oe3neicTBUeM). 3asBUTENIEM MOTYT OBITh
MPEICTABIICHBI JOKYMEHTHI (IIPH HAJIWYUU), TIOJTBEPKIAIOIINE TOBOABI 3asBUTEIS,
JIM00 UX KOIIHY,

) TpeOOBaHUS 3asIBUTEIIA;

3) MepeveHb MPUIATAeMbIX K kKan00e JOKYMEHTOB (IIPU HAJIUYUH).

M) J1aTy COCTaBJICHUS >Kaji00bl ¥ TIOJIITUCH 3asIBUTETIS.

6. B cimyuae ecnm xanoba momaeTcs yepe3 NpeICTaBUTENS 3asIBUTENS, TAKKe
MIPEACTABISACTCS JOKYMEHT, TOATBEPKIAIONTUN ITOJTHOMOYHS HAa OCYIIICCTBICHHUE
JEUCTBUU OT UMCHHU 3asIBUTEJIS .

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOAATEIHCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTD (151 GU3UUECKUX JIUIL);

0) odopmieHHas B COOTBETCTBHMM C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu IOBEPEHHOCTb, 3aBEpEHHAsl IME4YaThio (MpH HAJIUYUHU) 3asBUTENST U
MOJAMKUCAHHAS ~ PYKOBOJUTEIEM  3asgBUTENS] WIA  YINOJTHOMOYEHHBIM  OTHUM
PYKOBOJUTENEM JTULOM (IJI FOPUANIECKHUX JIUIL);

B) KOMHUSA PEIICHHWS O Ha3HAuYeHWHU WM 00 u30paHuu OO TpUKaza o
Ha3HAYCHUU (PU3NYECKOTO JUIA Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPBHIM TaKOE
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¢usznyeckoe nUIO OONagaeT MpPaBOM JACMCTBOBAaTH OT HMMEHM 3asBUTENd 0e3
JIOBEPEHHOCTH.

Craryc ¥ TOJHOMOYMS 3aKOHHBIX MIPEACTaBUTENICH 3asBUTENS —
dbuznyeckoro  JuNa  MOATBEPXKAAIOTCS  JTOKYMEHTaMH, MPETyCMOTPEHHBIMU
dbeneparbHBIMU 3aKOHAMH.

7. JKamoba, moctynuBmias B anmapar CoBeTa JAeMyTaTOB, MOJJIEKUT
pEerucTpaluy He o3 Hee pabovero JHs, CIEAYIOIIETo 3a JHEM €€ MOCTYIUICHUS.

8. 3asBHUTENs MMEET MPaBO OTO3BaTh CBOIO ’kajloly B JI00OE€ BpeMs 0
NPUHATHA 10 Hel perneHus. OT3bIB %ano0b 0opMIIsIeTCsl B MUCbMEHHOM (hopMe u
nomaercs B ammapar CoBera JemyTaTtoB B COOTBETCTBMM C INMyHKTamMH 4 u 6
Hactosmero Ilopsinka. JKamoba Bo3Bpaliaercs 3asBUTENI0 HE TO3JHEE pabOyero
JTHS CIIEYIOIIETo 3a JHEM MOCTYIUICHHS OT3hIBa.

9. IlocTynuBmias xanoba paccMaTpuBaeTcs B TeueHue 15 pabounx gHEH co
IHS ee perucTpauuu. B cimyuae oOxkanoBaHHMs OTKa3a B IPHUEME JOKYMEHTOB Yy
3asiBUTENS MO0 B UCIPABJICHUM JOIMYIICHHBIX OMEYAaTOK M OIMMOOK WIIU B Cllydae
00>a0BaHMs 3asBUTEJIEM HAPYIICHHS YCTAHOBJICHHOTO CPOKA TAaKMX MCIPABJICHUM
&Kajoba paccMaTpuBaeTCs B TeUeHUE 5 pabounx JTHEN CO JHS €€ PErucTpaltu.

10. XKanoba Ha pemienus u (uiu) aercTBus (0e3neMCTBUE) JTOJKHOCTHBIX
nuny anmapata CoBeTa JEmyTaToB W MYHUITMIAIBHBIX CIY)KAIUX pacCMaTpUBAETCA
rJIaBOW  MYHHUIMIAIbHOTO  okpyra  Jlro6nmmuno — (paboromareneM) — WU
YIIOJTHOMOYEHHBIMH UM Ha PACCMOTpPEHHE kalio0 JOHKHOCTHBIMU JIMIIAMH arlfapara
CoBeta nenyTaros.

B cnydae eciu 00XamyroTcsl pelieHusl TaBbl MYHUIMIAIBHOTO OKpyTa
JIro6nuHO, kanoba MOAAETCsl HEMOCPEICTBEHHO IJaB€ MYHUIHMIIAIBLHOTO OKpyra
JIrobmmHO W paccMaTpUBaeTCs UM B TOPSAKE, MPETyCMOTPEHHOM HACTOSIIUM
[Tonoxenuem.

11. Tlo pe3ynbTaTamM paccMOTPEHUS KaJIOObl B COOTBETCTBUM C YaCTbIO 7
cratbu  11.2 ®epepanpHoro 3akoHa «OO0 opraHuzaly  MPEJOCTABICHUS
rOCyJapCTBEHHBIX M MYHUIIMIIAIBHBIX yciayr» B ammapate CoBera JIemyTaToB
MPUHUMAETCSl pEIIeHHe 00 YAOBIETBOPEHUM >KaloObl JTUOO 00 OTKaze B ee
YIOBIETBOPEHUHU. YKa3zaHHOE pelieHre odopmisieTcs Ha opuUIIMaIbHOM OaHKe
anmnapara CoBeTa JenyTaToB.

12. Tlpu ynoBIETBOPEHUH >KaTOObI MPUHUMAIOTCS HCUEPIBIBAIOIINE MEPHI
10 yCTPAaHEHHIO BBISABICHHBIX HAPYIIEHWI, B TOM YHCJE MO BbIAaYe 3asSBUTEIIO
pe3yabTaTa MyHUITUMTIAILHON YCIYTH, HE TI03/IHee 5 pabouux JHEH CO JHS MPUHSITHUS
pelieHuss, €CIM HHOE HE YCTAHOBIEHO 3aKOHOIATENBLCTBOM Poccuiickon
denepaunm.

13. B otBeTe no pe3ysibTaTaM pacCMOTPEHHUS 3Kall0Obl YKa3bIBAIOTCS:

a) HauMeHoBaHue ammapaTta CoBeTa ACMyTaToOB, HOJDKHOCTD, (DaMUIINS, UM,
OTYECTBO (MpPU HAJIMYMH) €ro JOHKHOCTHOTO JIMIA, MPUHSBIIETO PEUICHHE I10
’Kano0e;

0) HOMep, Jndara, MECTO NPUHATHSA PpEUICHMs, BKJIIOYas CBEICHUS O
JIOJDKHOCTHOM JIMIIE WM MYHHUITMTIAIBHOM CIYXKaIlleM, pEIIeHHe WM JeHCTBUE
(Oe3meiicTBIE) KOTOPOTO 0OXKAITYETCS;

B) (hamuIvs, UM, OTYE€CTBO (TP HATMYMH) WJIM HAUMEHOBAHUE 3asIBUTEIIS;
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') OCHOBAHUS I MIPUHSITHS PEIICHUS 10 Kanooe;

1) IPUHSTOE TI0 JKaJI00e PEIICHHUE;

€) B cllyyae, eclM kajo0a Mpu3HaHa 0OOCHOBAaHHOW, — CPOKM YCTPaHEHUS
BBISIBJICHHBIX HapylIEHWH, B TOM UHCJIE CPOK MPEJOCTaBICHUS pe3yJbTaTa
MYHUIIUIIAJIBHON YCITyTH;

) CBEJICHUS O MOPAJKE 00kKaJIOBAaHUS IPUHATOTO I10 ’Kajl00€ peLIeHUS.

14. OtBer mno pe3yiapTaTaM pacCMOTPEHHS JKajlo0bl MOJIUCHIBAECTCA
MpEeACTaBUTEIIEM HaHUMATels (padoToaTenieM).

15. 3asgBuTento OTKa3bIBa€TCA B YJOBJIETBOPEHUHU KaJOOBI B CIEAYIOIIHUX
CIIyqasix:

a) HaJM4YMe BCTYIHMBIIETO B 3aKOHHYIO CHIJIY PELIEHUS CcyAa, apOuTpa>kKHOTO
CyJla IO kajio0€ 0 TOM K€ IPEIMETE U MO TEM K€ OCHOBAHUSIM;

0) mpu3HAHUSA OOXATYEeMBIX pelieHUN W (Win) JedcTBuUl (Oe3meriCTBYS)
3aKOHHBIMM, HE HapyILIAIOIMMU IpaB U CBOOO/ 3asiBUTEIS;

B) OTCYTCTBHUS y 3asIBUTEJIS IIpaBa Ha MOJIyYEHUE MyHUIMIIAILHOU YCIIYTH;

I) MOJa4yM >KajioObl JIULIOM, MOJHOMOYHUS KOTOPOrO HE MOJTBEPKICHBI B
NOPSJIKE, YCTAHOBJIEHHOM 3aKOHOATeNnbCcTBOM Pocculickoit @enepanny;

1) HaJM4he pEeLIEHUs IO Kajlobe, NMPUHATOTO paHee B COOTBETCTBUU C
TpeOoBaHUAMU HacTosAwero [1oyokeHrs B OTHOILIEHUU TOTO K€ 3asiBUTENS U I10
TOMY K€ MPEAMETY KaI00blI.

16. OtBeT Ha kamo0y HE AACTCS B CIIyJasX:

a) HaJIM4Ms B KajloO€ HEUEH3YPHBIX JTUOO OCKOPOMTENBbHBIX BBIPAKEHUI,
yIpo3 >KU3HU, 3J0POBBIO U UMYIIECTBY JOHKHOCTHOTO JIMLA WU MYHUIIMIIAIBHOTO
CILy’Kalllero, a TAKXXE YJICHOB €r0 CEMbHU;

0) OTCYyTCTBHE BO3MOKHOCTH MPOUYUTATH KaKyIO-TMO0 YaCTh TEKCTA Kal00bl,
dbaMunuio, uMs, OTYECTBO (MPU HANMYMK) U (WIIM) MOYTOBBIA aApec 3asiBUTENS,
yKa3aHHBIE B jkajo0e.

17. Pemenus o0 yAOBJIETBOpEHHWH KaloObl U 00 OTKaze B ee
yIOBJICTBOPEHUHN HANpPAaBISAIOTCS 3asABUTENI0 HE TO3[HEEe pabouero A,
CJIEYIOILETO 32 THEM UX IPUHATHUSA, IO TOYTOBOMY aJIpecy, YKazaHHOMY B kajio0e.

[To xenmaHUIO 3asBUTEN pEUICHHE TAK)KE HANpaBiseTCs] Ha yKa3aHHBIM B
xKayobe agpec MEKTPOHHON MoUThl. B TakoM ke mopsiike 3asBUTEII0 HAIPaBIIsSETCS
pelieHue 1o xajnode, B KOTOPOM JUIsl OTBETa yKa3aH TOJIBKO aJpec AJIEKTPOHHOMN
MIOYTHI, a MOYTOBBIN aJPEC OTCYTCTBYET MU HE MOAJAETCS IPOUYTEHHIO.



